«KASAKCTAHHBIH, ABUAIUAIBIK OKIMIILIITI» AKIIUOHEPIIK KOFAMBI
«AVIATION ADMINISTRATION OF KAZAKHSTAN» JOINT STOCK COMPANY
/ AKIIUOHEPHOE OBIIECTBO «ABUALIMOHHAS AIMAHUCTPALIMA KA3AXCTAHA»

BYWPBIK ORDER IIPUKA3
Ne__ 441 &) 28 18 4030
Kazaxcran PecryGnuxacs: Nur-Sultan city ropox Hyp-Cynran
Hyp-Cynran kanace Republic of Kazakhstan Pecny6nuka Kazaxcran
« » 2020:x. Ne

Imiki Teprey sxyprizy Karunanapbin Gekity Typajbi

[iki Teprey xyprizynin GipslHFail TOpTiOiH Oenrijey MakcaThIH/A, COHAM-
aK «KasakcTanublH aBHaLUSIIBIK oKiMIILTiriy AK YKapreichIHBIH 79-TapMarbIHbIH
3) Tapmakiuacel Herizinne B¥MbIPAMBIH:

1. Ocbl OyHpblkKa KON KOHBUIFAH KYHHEH 6acram Koca OepineTiH
«Kasakcran aBuanms okimminmiri» AK-ma imki Teprey Kyprizy Karuoachl
OEKITIJICIH KoHE KOJIAAHbICKA EHTI31JICIH. '

2. Tmiki Kayincizaik xoHe MHCaHaepIiK Kayil-KaTepiep/iH ara HHCIIEKTOPHI
H.T. Co13nbikoBka ocel Karunanapmen «Ka3akCTaHHBIH aBHALMSUIBIK OKIMIIITITT
AK KbI3METKEPJIEPIH TAHBICTHIPCHIH.

3. Ocbl OYHDBIKTBIH OpBIHIANYbIH Oakputay «KasakcTaHHBIH aBuanys

okimwimiri»  AK  bBac IuUpeKTOpIbIH aBHAlMANBIK KayilCi3fik j/>keHiHzeri
opsiHOacaps! JI.M.EcrioTaHoBKa KYKTeENCiH.

4. Ocpl OyHpBIK KOJI KOWBUTFAH KYHIHEH 0acTa KylliHe
bac nupexTopsbl I'puddpurc

001931



«  » 2020 roaa Ne

O6 yrBepskaenuu [IpaBui npoBeieHust BHYTPEHHHUX pacciie0BaHHi

B umensx ycraHoBleHHMS €IUHOrO TOpsSAKa TIPOBENEHHS BHYTPEHHUX
pacclieJoBaHMMi, a Tak)Xe Ha OCHOBaHUM MoAnyHKTa 3) myHkra 79 Ycrasa AO
«ABuannonHas agMuHuctpanus Kazaxcrana», IPUKA3BIBAIO:

1. VTBepauTh M BBECTU B JAEWUCTBHE CO MHS IOAIMCAHUS HACTOAIIETO
npukasa npuiaraemele «lIpaBuna nposeneHust BHyTpeHHUX paccienoBanuii B AQ
«ABuannoHHas anMuHucTpanus Kazaxcranay.

2. CrapuieMy HHCIEKTOPY BHYTPEHHEH O€30MacHOCTH W HHCAWIEpPCKUM
yrposam Cei3abikoBy H.T. o3Hakomuts ¢ Hactosimmu [pasuinamu nepconan AO
«ABHallMOHHAs aaMUHUCTpanus Kasaxcranay.

3. KOHTpoNb 3a HCIONHEHWEM HACTOSILNEro MpHKa3a BO3JIOKHUTH Ha
3aMECTHUTENs] T'€HEPabHOrO JUPEKTOpa IO aBHAMOHHOM Oe3omacHgctn AQO
«ABunanyonHas aaMuHucTpanus Kaszaxcrana» Ecrioranosa J[. 1.

4. Hactosiimii mpHKa3 BCTYIMAET B CHITY CO JIHS €ro IO/II CaHy 4

I'enepa/ibHbBIN JHpPEKTOP



«  » 2020 Ne

On approval Of the rules for conducting an internal investigations

In order to establish a unified procedure for conducting internal
investigations, as well as on the basis of subparagraph 3) of paragraph 79 of the
Charter of JSC «Aviation administration of Kazakhstan», I ORDER:

1. Approve and put into effect from the date of signing this order the
attached "Rules for conducting internal investigations in JSC "Aviation
administration of Kazakhstan".

2. Senior inspector for internal security and insider threats N.T. Syzdykov
should familiarize the staff of JSC "Aviation administration of Kazakhstan"with
these Rules.

3. Control over the execution of this order shall be assigned to the Deputy
Director General for aviation security of JSC «Aviation administraon of
Kazakhstan» D.I. Yespotanov.

4. This order comes into force from the date of its signing.

Director General riffiths



KA3SAKCTAHHDbIH,
ABUALUUNANDbBIK
OKIMLWWJTITI

Y

«Ka3aKkcTaHHBIH ABHAIMSJIBIK dKIMINLTIr» AKIHOHEPIIiK
KOFaMbIH/JA ilKi Teprey skyprizy Karmmamapol

Kymine eneni: £7. /7 2020x.

Ky>kaTka jxayanTsl TyJjira Bexirtinmi:
Imki Kavincizaik soHe uHcalaepJik bac nupekTopbiMeH
Kayin-KaTepJepaiH aFra HHCHEKTOPbI IL. T'puddurc

Co3abikos H.

Hyp-Cyaran k.
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// OF KAZAKHSTAN

luiki Teprey xyprisy Karuaanapsl
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/ 2;'3&?;;“ ATION «KazakcraHHbIH aBUaLUSIBIK dKIMILiTIri» AK
/ ,;,/ OF KAZAKHSTAN

luiki Teprey sxyprisy Karuaanapbi

1. Makcartsbl

«Ka3akcTaHHBIH aBUalUSIIBIK OKIMIITIIT» AKIHOHEPIiK KoFaMbIHAa (Oy1aH
opi — KAO) imki Teprey »xyprisy karunanapbeiHbiH (Oyman opi — Karmpmanap)
chibaiac XeMKOPJIbIK cunaThiHAarsl, KAO KbI3MeTKepIiepitiH eHOeK MiHAeTTepin
OpbIHJaMaybl HEMECE THICIHIIE OpbIHAaMaybl (aKTiIepiH Koca aiFaHaa, KYKbIKKa
Kapcel ic-opekerTep (akrinepi aHbIKTanraH kesge KAO immki Teprey »yprizymin
OipbiHFali TOpTiOiH Oelnriney >koHe OJapibl jKacayra bIKIal €TETiH ceGenrtep MeH
JKarJannapael aHbIKTay, KiHOIIepAl Oenrijey j>KoEe jKa3aHblH OyJITapTHACTHIFBI
KaruaaTblH KamTamacel3 ety He KAO KpI3MeTKeplepiH jKayanThbUIBIKKA HeTi3ci3
TapTy/ bl 60aABIpMay 00:ThIN TaOBLIAIb.

Imki teprey sxyprizy karupanapbl Kaszakcran PecnyGnukacklHblH EHOGek
KoJleKciMeH, coHaii-ak KA© ilKi akTinepiMeH perrenei.

2. ¥FpIMap MeH KbICKapTyJiap

Imki Teprey - KAO KbI3MeTKepiepiHiH chibaiiiiac  KeMKOPIBIK
cunatbiHIarel, EHOEK MIHZETTepiH OpbIHIaMaybl HeMece THICIHIIE OPBIHIAMAYbI
(akrinepin Koca anraHna, KyKbIKKa Kapchl ic-opekerrep (akxrijepi GoibIHIIA
mMaTepuaIap/bl XXaH-)KaKThl, TOJbIK KOHE OOBEKTUBTI )KUHAY KOHE 3EPTTEY JKOHE
OJIap/bl JKacayra bIKIal €TETiH ceOenTep MEH >KarLaiiap/abl aHbIKTAY JKOHIHIEr]
KBI3MeT.

KAO 6acmbichl — bac nupekTop HemMece OHBIH MiHJETiH aTKApPyIIbl TYJIFA.

3. Imki Tepreyai yiibimaacToipy

3. Imxki Teprey KAO GacuibIiChIHBIH OYHAPBIFBIMEH TaFalbIHIAIaIbL.

4. Iwki Teprey ypri3yniH Heri3mepi:

1) KAO KypbulbIMABIK Geinimirenepi  GaclibUIapbIHBIH — KbI3METTIK
aszbanapsl;

2) >Kkexe OKOHE 3aHIbl TYJIFANApIBIH OTIHIIITEpi, IUIAFRIMAAPHI MeH
XaTTaphl;

3) OykapanblK aknapar KypajJapblHa )apusiianraH xabapiamanap;

4) peBuU3MS HITHKENEDI;

5) Kasakcran Pecny6nukaceiasi —ChIGaiiiac  jKEMKOPNIBIKKA — KapChI
3aHHaMacklHAA, CcoHIak-ak Kaszakcran PecmyOnukachlHBIH OKIMIIIIK KYKBIK
Oy3yLIBUIBIK Typajibl 3aHHAMACBIHA KO3/EIreH KYKBIK Oy3yIIBUIBIKTAD JKaCaFaHbl
YIUiH KBI3METKEPAI TOPTINTIK JKayanThIIBIKKA TAPTy Typasibl MOCENIeHi ey YImiH
THICTI MEMJIEKETTIK OprasapAaH KeJlil TyckeH xabapnamanap.

5. Twxi Teprey syprizy Makcarbinga Komuccus Kypsiiazsl.
4




/ :‘g):m?:rmm ok «KasakcraHHbIH aBHALMAIBIK oKiMIIiiriy AK
/,/// OF KAZAKHSTAN

|

[iki Teprey xKyprizy karuaanapsl

6. KoMHCCHAHBIH Kypambl Teprey[iH HOTHXKECIHE KY3BIPETTI IKOHE
MYIIeni eMec KbI3MeTKepliep/ieH KalbITacThipsuiafsl. OHBIH KypaMblHa Tak
MYLIENIEPAIH caHbl Kipyi kepek, Oipak KeMiH/e YIII TYJIFa.

7. by#pbIKTa KOMHCCUS MYLIENEPIHIH Teri MEH Jiaya3bIMbl, KOMHCCHUS
Teparachl, KypbUIy Heri3i, TeKcepyliH Oactamy >oHe asKTaly Mep3iMaepi
KepceTiieai.

8. ©OsiHe KaThCTBl KBI3METTIK Teprey IKyprisimin xarkan KAO
KbI3METKEpIHIH JacaJFaH 3aHCBI3 SPEKEeTTEPIHIH CHUIIATHIHA XOHE KBI3METTIK ic-
OpPEKETTEPIHIH epeKUIeTiKTepiHe Kapal, KOMHCCHS KypaMblHA capallbLiap
petinae KAO-H KypbIIbIMABIK OoTiMIneNnepiHiH KbI3MeTKEpPIIEPiH TapTa anapbl.

9. Imki Teprey KOMUCCHSICBIHBIH KypaMbIHa KeJieci TyJiFanap KOChLIMAYhl
KepexK:

1) e3xepiHe KAaTBICTHI MK Teprey TaralblHAAIFaH KbI3METKEPJIED;

2) e3iHe KaTBICTHI ILIKI Teprey >KYpri3ijeTiH ajgamra Tikejael 6arbIHATHIH
KbI3MeTKepJiep;

3) e3iHe KaThICTHI iLIKi TEKCepy XKYPri3iNeTiH KbI3METKEP/IiH OaCIIbICh;

4) esmepiHe KaTHICTHI ilIKi Teprey >XYpri3ilil >KaTKaH KbI3METKEPMEH
(KbI3METKepIIEpMEH) YIIECTEC HEMece My UieNep KaKThIFBICHI Oap KbI3METKEPIIED;

5) 3aHCBI3 opsKeTTep (aKTilnepiHe KaThICTBI Oacka Ja TyJFajap
(KBI3METTIK Teprey HOTUKECIH/Ie TiKellell HeMece kaHama TypIe MyAeni).

10. Tmki Tteprey »Kyprizy OapbIChIHAa KOMHCCHsI 3aHCHI3 OpEKETTED
TypaJibl MAJIIMETTEpre KaThICThI aKMapaTThl XKUHANIBI, OHBIH 1IIiHIE:

1) 3aHCBI3 ic-opekeT (akTiCiHIH OOJFaHBIH, 3aHCHI3 SPEKETTEPi Kacay
OpPHBI MEH OJiCiH, COHJal-aK OHBIH JKAaCallybIHBIH 0acka MoH-)KakIaphlH
AHBIKTaN bl

2) 3aHCHI3 9peKeT (PaKTiCiHe KaThICHI Oap Tyiranap/asiy (Tikened Hemece
»KaHaMma) HIeHOepiH aHbIKTaY;

3) 3aHCBI3 OpeKeTTiH (aKTiCiHe KAaTBICKaH TYJIFalapAblH JPKAWCHICHI
KaHIal 3aHHamMa HOpMallapblH, coHnai-ak KA©O jepriikTi akriepin Oy3araHbH
oenrineimi.

11. Komuccuss wmymenepisiy imki Teprey KeseHiHIe 63 MiHIeTTepiH
opbIHzayFa OalnanelcThl TananTapsl KAO Gaciibuiapsl MEH KbI3METKepiepi YIIiH
MIHJETTI OOJIBIN TaOBLIAIBL.

12. Imxi Teprey >kyprizy Mep3imi Oip aiiian acrnayra THIiC »oHE KOMUCCHUS
TOparachlHbIH KbI3METTIK Xa30achIHbIH HeTi3iHIe, KOMUCCHS KYpPY Typajbl OyHphIK
LibIFaprad Oaciibl y3apTybl MYMKiH. Imiki Teprey mepsimin y3apTy OyiipbIKieH
pecimaenei.

[liki Teprey wmep3iMi OGacIUbIHBIH OYMpBIFEIMEH Kelleci jkarfaiinapia
TOKTATBLIYBl MYMKIH:

1) KbI3METKEPIIH )KYMBIC OPHBIH 03 epKIMEeH TacTall KeTy;

2) KBI3METKep/IiH AeMalbICTa, ic-canapa 601FaH Ke3[e;

5




/ :;'QT;?S';RATTON «KazakcraHHbIH aBHALHSUIBIK OKiMIILTIr» AK
// OF KAZAKHSTAN

[1iki Teprey sxyprizy Karuaanapbl

3) 3aHaa GenriiesreH TOPTINNeH pacTalFaH KbI3METKEP/IiH aypysl;
4) 1K1 Teprey XKyprizyre Keaepri KelTipeTin 6acka xarmainapaa.
Kei3meTTik Tepreyai kKaiita Oacray KA©O OacHIBUIBIFBIHBIH —OYHADPBIFEI
HETI31H/e JKy3ere achbIpbLIabl.

13. Kenin TyckeH MaTepuaigap MeH MOJIMETTep HeTi3iHIe KOMHUCCHS
3aHCBI3 ic-apekeTTep (hakTinepiH Taimaiasl, oJap/blH TYbIHAAybIHA ceOen 6oJran
cebenTep MeH 3aHCBI3 OpEKEeTTepAi JKacayFa BIKIAl €TKEeH JKaFgaiiappl
aHBIKTANIbI.

14. Iluki Teprev HoTwxkenepi OolibiHIIa ockl Karmpmanmapra KocChIMIIara
colikec HbIcaH OOMbIHIIA KOPBITHIHABI Oepineni. KOpBITBIHIBIFA KOMUCCHSHBIH
OapibIK Myllenepi KoJ KOsIbl JKOHE KBI3METTIK Teprey marepuangapsl KAO
OacibIchiHA Oepieni.

[liki Teprey MaTepuaniapblH HOTIKedepi OodbiHIma KAO 6Gacuibichl
Kazakcran PecnyOnuKachIHBIH 3aHHAMAChIHA COMKEC IIEMIiM KaObIIaaiabl.

4. KoMuccHSIHBIH KYKBIKTaphl MeH MiHAeTTepi

15. Imuki Teprey 6appiChIHIa KOMUCCHS KYKBLIBI:

1) >Kyprisijgin *kaTKaH KbI3METTIK TepreyAiH MoHi OOMbIHINA aKmaparsl
Oap TyJIFanapabl MWaKbIpyFa KYKbUIbI,

2) >KacanFaH KYKbIKKa Kapchl opekerTep (akTilepiHe KaThICThI Ka3zbala
TYCIHIKTEMeJep, Ky)KaTrTtap HeMece o3re Je akmapar, coHpgah-ak KAO
KYPBUIBIM/BIK OeiMIleNiepiHeH KOPBITHIHABLIAP aly;

3) THiCTI Ky>)KaTTapMeH (HeMece KellipMeJepMeH) TaHbICY, KaXeT O0JIFaH
Karaala onapabl KbI3METTIK TeKcepy MaTepHaiapbiHa KOCy;

4) 1mKi Texcepy XKyprizy KesiHIe cypeTke Tycipy, ayauo — OeliHexasda
JKYprisy;

5) Kasakcran PecrnyGnukachiHbIH 3aHHaMajlapblHa KaMIIbl KeJIMENTIH
e3re Jie opeKeTTep.

16. Tmki Teprey GapbIChIHIa KOMUCCHS MiHIETTI:

1) Kasakcran Pecry6nukachl 3aHHAMACHIHBIH TalalTapblHA COMKEC JKoHe
ocel Karunanapapsl 6aciisuIbIKKa anyFa MiHIETTI;

2) OenrineHreE Mep3iMAep INETiHAE JKaH-KAKTBI, TOJBIK JKOHE
OOBEKTUBTI iLLIKI TEprey Xyprisy;

3) 1mKi Teprey asKTaJlfaHHaH KeiiH, KOMHCCHUSI XYPri3reH ilIKi Teprey
aKTICIH Xacayra;

4) 1wKi Teprey mMarepuanfapblHa KaTBICTBI )KOHE OHBI XXYprizy KesiHze
KeJIiI TYCKeH OTiHilTepAi KapayFa soHe ilIKi Teprey MaTepuainapbiHa KOCYFa;

5) 1Ki Teprey KYpri3iJinm >XaTKaH KbI3METKEpre KaTHICTHI KazOaria
TyciHikTeme OepyneH 6ac TapTKaH Ke3Je €Ki aJaMHBIH KAThICYBIMEH THICTi aKT
kacannpl. OHBIH 6ac TapTysl iIIKI Tepreyai TOKTaTHal Ibl;




/ :‘gam&'_‘m ATION «KazakcraHHbIH aBUALMSIBIK dKiMILiiriy AK
4‘,’/ OF KAZAKHSTAN

Tuiki Teprey ®yprizy Karu1anapbi

6) imKi Teprey MaTepUalIapbIHBIH CAKTAIYbIH JKOHE KYIUSIBUIBIFBIH
KaMTaMachl3 €Tyre, OHbIH KOPBITBIHIBICBIHBIH Ma3MYHBIH XXapHsl eTIeyre MiHIEeTTi.

S. Iuki Teprey KypriziieTin KbI3MeTKepIiH KYKbIKTAPbI.

17. Imki Tepreyre )kaTaThlH KbI3METKEPIiH KYKBIFbI:

1) imxi Teprey xyprizyais ce0ebi MeH Herizaepin 6iny;

2) Kypri3uieTid imKi TepreyAiH MoHI OOHBIHINIA jkazbama TyCiHIKTeMe
Oepyre;

3) KonmayxarTsl MANIMIEYTE;

4) Jnonenuemelnep MEH e3re Jie Ky)KaTTapbl YChIHYFa;

5) 1mki Teprey >yprisy OapbichlHOa KeHiHHEH cypay caily YVIIiH
TyJIFajgap/pl YCbIHYFa MiHAETTI,

6) imki Teprey >XKypridy Typaibl IIemnM KabGbuigarad OaciibiFa, iLiKi
Teprey  OKYPri3eTiH  KbI3METKepJepHiH  IuemnMaepi MeH  opeKeTTepiHe
(opekeTci3firine) MWarbIM Xacayra KYKbIFbI 6ap;

7)  1LIKI Teprey KOPbITHIHABICBIMEH TAHBICYFa MIHIETTI.

6.  Iwki Teprey Mmarepuajaapibl ecenke ajy kKoHe CaKTay TOpTioi

18. Twki TepreyaiH KOPBITBIHABICH OEKiTINreHHeH KeiiH, imki Teprey
TI3UIIMIHE TIpKeJeAi JKoHe oFaH Tipkey HeMipi Oepimeni. Imki Teprey
KOPBITHIH/IBICBIHBIH KeLlipMeci MepcoHan OOWbIHINA AenapTaMeHTIHe JKeKe icKe
KOCY YILiH Xibepinemi.

19. Imki Teprey MaTepuangapbl KOPBITBIHIBIMEH Oipre Tirineni,
Ky KaTTapZbIH Ti3IMIEMEC] jKacana OTBIPBIIN, HOMIpJIEHEe/ I, iKi Teprey »yprisres
Jlaya3bIMIbl TYJIFaHbIH MOPIMEH YKoHE KOJIBIMEH OeKiTiIeT].

20. Iwki Teprey MaTepuanmapsl Oip >XbUT OOWBI cakraiambl. Mep3imi
OTKEHHEH KeHiH IIIKi Teprey KOPHITHIHABICBIH KAO imki Kayimcismik sxoHe
MHCANIepIiK Kayin-KaTepyepliH ara HHCIIEKTOPHI YKeKe HOMEHKIATYPAaNBIK icKe
KOCaJIbl, 1LIKI Teprey MaTepuagapsl XKOMbLIaAbL. (ki Teprey KOPBITHIHBICHIHBIH
KeIipmeci KbI3SMETKEpAiH JKeKe ICiHAe caKray yIIiH IepcoHan OOoWBIHIIA
JenapTaMeHTKe Oepiiei.




, / ﬁvﬁ:::?;mnon «KazakcTaHHbIH aBHALMSIBLIK SKiMIIiiri» AK
- // OF KAZAKHSTAN

luiki Teprey xyprisy karnaanapsl

«KazakcTaHHBIH aBHAMSUIBIK SKIMIIiIiriy AK
bac nupexkTopeIHbIH OYHPBIFRIMEH OEKITIINEH
[tki Teprey xyprisy KaruaaaapbiHa
Kocpmia

20205xbUTFBI No

Imki Tepreyain
KopbITbIHABICHI

Hyp-CyuitaH K. «_» 20 x.

Komuccns KAO bac IUPEKTOPBIHBIH «  » 20 x. Ne
OyHpBIFBIMEH KYpBUTFaH, KypaMbIH/A

OolibIHIIA 1IIK1 Teprey >Kyprizii.
. . |
K1 Teprey HOTH)XECIHEe aHBIKTAJIIbI

Kabpuinay Hemece KaObuinamay Typaibl YCHIHBICIIEH, KOMHCCUSHBIH
KOPBITBIH/IbLIAPDI:

KomMmuccus Teparachl

Komuccus My1uenepidig Koigapbl

' Cypaxkrapra sxayanrtap: 6y3yLublibIK (3UsH KENTIPY) OPbIH bl Ma JK9HE 0J1 He GOJI/Ibl; OKMFAHBIH MOH-
Kalibl, yakbITbl MEH OpHbI; Oy3y.UbUIbIKTbIH Cajilapbl KOHE KENTIPiAreH 3anaijblH COMAchl; Tepic KbLIbIKTbIH
cebenTepi xaHe KbI3METKepIep/liH 9pKaNChIChIHIH KIHACIHIH Aopexeci.




OF KAZAKHSTAN

AVIATION A ’
/ ADMINISTRATION AO «ABuaumoHHas aamMuuucTpauuns Kaszaxcranay»
2

[IpaBuia npoBe/icHUs BHYTPEHHETO Pacc/iel0BaHMs

ABUALIMOHHASA
AJAMUHUCTPALINA
/7~  KA3AXCTAHA

I[IpaBuia

NpoBeieHNsI BHYTPEHHHUX Pacc/ie0BAHNH B AKIIMOHEPHOM
o01mecTBe «ABHanHoOHHas aaMuHucTpanus Kaszaxcranay

Berynaer B cuny: /5", /£ 2020r.

JIM10 OTBETCTBEHHOE 3a JJOKYMEHT: Y TBepKIeHO:
Crapmiyii HHCIIEKTOD BHYTPEHHEH I'enepaabHbIM aupekTopoM AAK
0€30MaCHOCTH H HHCAHIEPCKHM YIrpo3am II. I'puddurc

Coi3abikoB. H

r. Hyp-Cyaran



, / :‘gsm%’;n —— AO «ABHalMOHHas afMUHKCTpalKs Kasaxcranay
c // OF KAZAKHSTAN
[paBuia npoBe/IcH!s BHYTPEHHETO PacCeloBaHus
JIucT coryracopanust
Cornacosan dUO ITognuce | [ara

3amecTutens [ edepanbHOro
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1. Hean

Ilenpto nHacrosumx IlpaBun npoBeAeHHS BHYTPEHHHX pacCiiel0BaHUiA
(nanee-llpaBuna) B axIMOHEPHOM O0OLIeCTBe «ABHAIMOHHAS aJMUHUCTpPALMS
Kazaxcrana» (mamee - AAK) sBnsercs — yCcTaHOBJIEHHE €IWHOIO TIOPSIKa
IpoBeJeHUsT BHYTpEeHHHX paccienoBaHuii B AAK mpu obOHapyxeHun (axkToB
NPOTUBONPABHLIX JEHCTBUM, BKIrOYas (aKThl KOPPYIIMOHHOTO XapakTepa,
HEHCTIOJIHEHUS WJIM HEHAJJIeXalero HUCIOJHEHHS TPYIAOBBIX O00sS3aHHOCTEH
pabotHukamu AAK U BBISBICHHE NPUYUH M YCIIOBUHM, CIIOCOOCTBYIOIUX HX
COBEpUICHMIO,  YCTAaHOBIEHME  BHHOBHBIX M  oOecliedeHHe  MPUHIUIIA
HEOTBPATUMOCTH HaKa3aHWs JIMOO HCKIIOYeHHEe HeOOOCHOBAHHOTO IPHBJIEUEHUS
pabotHrkoB AAK K OTBETCTBEHHOCTH.

IlpaBuna mnpoBeneHHs BHYTPEHHETO pacclelOBaHHs pPeriaMeHTHPYIOTCS
Tpynoseim  xonmexcom Pecnybnuku Kaszaxcran, a Takke BHYTPEHHUMH
nokansHbIMU akTamu AAK.

2. IloHsaATHS U COKpaleHHs]

BuyTrpennee pacciieioBanHe — I€ATEILHOCT 110 BCECTOPOHHEMY, TIOJTHOMY
U OOBEeKTMBHOMY cOOpy M  HCCIEJOBAaHMIO MaTepuajoB 1o  (akram
NPOTUBOIPABHBIX JNEHCTBUM, BKIO4Yas (aKkThl KOPPYIIMOHHOIO Xapakrepa,
HEHCIIOJIHEHUST WJIM HEHAJJIeXKAalllero HCIIOJIHeHHSI TPYIOBBIX 00sS3aHHOCTEN
padoTHukamu AAK ¥ BBIABICHUIO TPHYMH W YCJIOBUH, CIIOCOOCTBYIOIIMX MX
COBEPILECHHUIO.

PykoBoautenb AAK — ['eHepanbHblil TUpeKTOp JUOO0 JIHI0, HCIIONHIOIIEe
ero o0sI3aHHOCTH.

3. Opranuzauus nNpoBeeHHs BHYTPEHHEr0 pacc/ienoBanus

3. BHyTpeHHee paccieqoBaHME Ha3HA4aeTCs MPUKA30M PYKOBOIUTENS
AAK.

4. OcHoBaHWsMM JJsl IIPOBEJEHHS BHYTPEHHEr0  pacclielOBaHUs
SIBJISTFOTCSI:

1) cmyxeOHBle 3amMCKM PYKOBOAWTENeW CTPYKTYPHBIX MOApa3feNeHuH
AAK;

2) 3asBIIeHMS, XAJIOObI U MUCbMa QUMUYECKHX U IOPHIMYECKUX JIULL;

3) Marepuaiel, OIy06IMKOBaHHbIE B CPECTBAX MACCOBON UH(POPMALIUH;

4) pe3ynbTaThl peBU3MIA,

5) Marepuainsl, MOCTYNMBIIME OT COOTBETITBYIOLIMX TOCYIapPCTBEHHBIX
OpraHoB Ul PeLIEHHs BOIPOCA O TNPHUBIEYEHUM COTPYIHUKA K JAUCLUIUTHHAPHON
OTBETCTBEHHOCTH 32  COBEpIICHHE MPAaBOHAPYIUEHWH, MPeayCMOTPEHHBIX

AHTUKOPPYIIUOHHBIM 3aKOHOATEJIECTBOM PCCHY6HI/IKH Ka33XCTaH, a TaKXe
4
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3aKkoHOmarenbCcTBOM  Pecnybnuku  KaszaxcraH 00 aqMHHHUCTPATHBHBIX
MpaBOHAPYLIEHUSX.

5. B umensx mnpoBeneHUs BHYTPEHHETO paccleloBaHhsS CO3MaéTcs
Kowmuccusi.

6. CocraB komuccuun  GopMupyeTcs U3 KOMIIETEHTHBIX |
HE3aMHTEPECOBAHHBIX B HCXOLE paccleOBaHUS COTPYAHUKOB. B eé€ cocras
JOJDKHO BXOJUTH HEYETHOE KOJMYECTBO YICHOB, HO HE MEHEee TPEX.

7. B mpukasze ykassIBatOTCs (aMIINU U JOJDKHOCTH YJIEHOB KOMHUCCHUH,
npeacenaTesls KOMUCCHM, OCHOBaHHME CO3[aHMs, CPOKM Hayalla U 3aBepLICHHS
paccreoBaHuUsl.

8. B 3aBucMMOCTM OT XapakTepa COBEpPLICHHBIX TPOTHBOIPABHBIX
NeWCTBUM M cHeuu(UKU cly)keOHOM nestensHOocTH paboTHmka AAK, B
OTHOLIEHUHM KOTOPOIO MPOBOAMUTCS BHYTPEHHHE pacciieIoBaHWE, KOMHUCCHENW B
Ka4eCTBe 3KCIEPTOB MOTYT NPUBJIEKATHCS PAOOTHUKH, IPUUACTHBIX CTPYKTYPHBIX
noxpaznenenut AAK.

9. B cocraB koMuccuu M0 NPOBEJSHUIO BHYTPEHHETO paccieOBaHUs He
JOJKHBI BKITFOUAThCS

1) paboTHUKM, B OTHOUIEHMH KOTOPBIX Ha3HAYaeTCs MPOBEIECHUE
BHYTPEHHET0 pacclieJORaHUs;

2) pabOOTHMKHM, NpPSIMO MHOAYMHEHHBIE JIHIY, B OTHOLIEHUH KOTOPOIO
IIPOBOJIUTCSI BHYTPEHHEE pacclieJOBaHHUE;

3) pyxoBoauTenb pabOTHHMKA, B OTHOLICHHH KOTOPOTO MPOBOIMTCH
CIIyXeOHO€e pacciieJOBaHUE;

4)  pabortHMKH, UMeroLIHe ahOUIHPOBAHHOCTD WM KOH(IMKT UHTEPECOB
¢ paboTHUKOM (pabOTHHUKAMH) B OTHOLIEHHH KOTOPOTO (KOTOPHIX) IPOBOAUTCH
BHYTPEHHEE pacclieIoBaHUE;

5) wWHBlE NHIA, NPUYACTHbIE K (pakTaM IPOTHBOMPABHBIX IEHCTBUM
(MpsAMO MM KOCBEHHO 3aMHTEPECOBAHHBIE B pe3yJbTaTe BHYTPEHHETO
pacciieioBaHus).

10. B xozme mpoBeneHHss BHYTPEHHETO pacCleNOBaHUs KOMUCCHUS
ocyuiecTBisieT cOop cBeeHUH M WUHGOPMAIIMH, OTHOCAIIMXCS K CBEACHUSM O
TIPOTHUBOIIPABHBIX JEHCTBUSIX, B TOM YHUCJIE:

1) ycranaBnuMBaeT,  NEHCTBUTENPHO JIM  HMMENO  MeCTO  (haKT
MPOTUBONIPABHOTO  NEWCTBHs, BBIACHAET MECTO U CIIOCOO COBEpPILEHHS
MPOTUBOMPABHBIX IEUCTBUH, & TAKXKE UHbIE 00CTOSTENBCTBA €T0 COBEPIIEHHUS;

2) omnpezenser KPyr JIML, MPUYACTHBIX (IPSIMO HJIM KOCBEHHO) K (akTy
IIPOTUBOIIPABHOTO JI€HCTBUS;

3) ycTaHaBIMBaeT, KaKHMe HOPMBI 3aKOHOJATEILCTBA, JIOKAJIBHBIX aKTOB
AAK HapymieHsl KaXLbIM H3 JIHL, NPUYACTHBIX K (PAKTy NPOTHBOIPABHOTO
JIENCTBYUS.
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11. TpebGoBaHusI 4IE€HOB KOMUCCHMH, CBS3aHHBIE C HCIIOJIHEHHEM HUMH
CIly’)Ke€OHBIX 00S3aHHOCTEH B IEPUOJ MPOBEEHHs BHYTPEHHENO PACCIeNOBAHMS,
SBIISIFOTCS 00s13aTeNIbHBIMU /ISl pyKoBoauTeNne# u pabotankos AAK.

12. Cpox mpoBeneHHs BHYTPEHHErO0 pDacClelOBaHHWS He JOJDKEH
NPEBBIIIATH OJHOTO MECSALA U MOXET OBbITh MPOIJIEH PYKOBOAMTENIEM, H3IABIIUM
NpHKa3 O CO3AaHMH KOMUCCHUM, HA OCHOBAHUU CIIy)K€OHOW 3allUCKU TpeaceaaTens
komuccuu. Ilpoanenue cpoka BHYTPEHHEro pacciiefJoBaHus O(OPMIISETCs
MPUKA30M.

Cpok BHYTPEHHErO pacclefioBaHHS MOXET OBIThb IPHOCTAHOBJIEH
[IPUKa30M PyKOBOJUTENS B CIyYasx:

1) camoBoOJIBHOTD OCTaBNeHUs] paOOTHUKOM MecTa paboThl;

2) npeObIBaHUS COTPYAHUKA B OTITYCKE, KOMAHIUPOBKE;

3) 3aboneBaHus pabOTHHUKA, MOJTBEPXKIEHHOIO B YCTAaHOBIEHHOM 3aKOHOM
nopsiIKe;

4) B Ipyrux ciy4asx, MOPeIsITCTBYIOLIMX IIPOBEAECHHUIO BHYTPEHHErO
paccieoBaHuUsl.

Bo300HOBIEHHE BHYTpPEHHEro paccielOBaHHS  OCYILECTBISETCS Ha
OCHOBaHMHM IpuKa3a pykoBoacTsa AAK.

13. Ha ocHOBe TmOJNy4yeHHBIX MaTEepUAIOB M CBEINEHHUHM KOMUCCHS
NPOBOAMT aHaIU3 (haKTOB MPOTHUBONPABHBIX JEHCTBUM, BBISBISET BBI3BABIINE UX
NPUYUHBL U YCJIOBHs, CIIOCOOCTBOBABIIME COBEPIICHHUIO IPOTHBONPABHBIX
NeHWCTBUH.

14. Ilo  pesyapraTaM  BHYTPEHHEr0  pacClIeIOBaHUSI  BBIHOCHUTCS
3aK/IFOYeHre 1o  (opMe COrjacHO NPHIOKEHHI0 K HacTosmuM IlpaBuiam.
3aK/IroYeHre MOMAMKCHIBACTCSI BCEMH 4YICHAMH KOMMCCHUHM M IPEJOCTaBISETCS C
MarepuallaMd BHYTPEHHEro pacciiefioBanus pykosomurento AAK, mo mpukaszy
KOTOPOI0 IPOBOAMIIOCH BHYTPEHHEE pacclieJOBaHKE.

[lo wroram paccMOTpeHHs MaTepHaloB BHYTPEHHETO paccieNOBaHUs
pykoBomuteneM  AAK  mnpuHumaercs — pelieHHe B COOTBETCTBUU  C
3aKkoHoarenbecTBOM Pecry6nuku Kaszaxcran.

4. IlpaBa H 00A3aHHOCTH KOMHCCHH

15. B xolie BHyTpeHHETO paccie[oBaHUsI KOMHUCCHS HMEET IPaBo:

1) BbBBIBaTE ML, oOONAmaOIKX HHpOPMALKMeH, IO CyUIECTBY,
IIPOBOJUMOTO CITY>K€OHOTO pacciieJOBaHus;

2) monmyyaTh NHMCbMEHHBIE OOBSCHEHHS, JOKYMEHTBI HIM HHYIO
MH(OPMAIIUIO, OTHOCAILYIOCS K (haKTaM COESHHBIX IIPOTHBONPABHBIX ASHCTBHIA, a
TAKXKe 3aKJIIOUEHUs OT CTPYKTYPHBIX Noapasaenenni AAK;

3) 3HAKOMHUTBCS C COOTBETCTBYIOINMMH JOKYMEHTaMH, B CIydae
HEOOXOAMMOCTH TpPUOOIATh MX (MIM KOIHM) K MaTepuanaMm CiryKeGHOro
paccieqoBaHus;
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4) npousBomuth (QoTorpadupoBaHue, ayauo-, BUAEO3AMUCH TPH
MPOBEJCHUU CIy’)KeOHOTO pacciieIoBaHus;

5)  uHBle  JEHCTBHMS, He  NpOTHBOpedal e  JeHCTBYIOLIEMY
3akoHomarenscTBy Pecybnuku Kasaxcran.

16. B xoze BHyTpeHHero paccieoBaHHs KOMUCCHUs 00s3aHa:

1) pyxoBoacTsoBaThCs TpeOOBAHUSIMH 3aKOHOJATeNbcTBa PecryOmuku
Kazaxcran u Hacrosimumu [IpaBunamus;

2) TpOBOJUTH BCECTOPOHHEE, IOJHOE M OOBEKTUBHOE BHYTpPEHHEE
paccieioBaHKe B ITpe/ieaX yCTaHOBJIEHHBIX CPOKOB;

3) cocCTaBUTb aKT BHYTPEHHEro pacclie[JOBaHUs, IPOBEIACHHOTO
KOMHMCCHEM,

4) paccmaTpusaTh W [OpuoOlaTh K MaTepuanaM  BHYTPEHHEro
paccieoBaHUs 3asBICHUsI, UMEIOIMe K HEMY OTHOIIEHHE W TOCTYNHUBIIHE TPH
€ro MpoBeIeHUU;

5) npu oTkaze pabOTHMKA, B OTHOIIEHUH KOTOPOIo BeAETCS BHYTpPEHHEe
paccnefoBaHHWe, COCTABUTh COOTBETCTBYIOLIMM aKT OT Ja4d MHCHbMEHHOI'O
OOBsICHEHUSI B TMPHUCYTCTBUM JBYyX Jull. Ero otkaz He MpuoCTaHaBIWBAeT
MpOBeCHHE CIY)KEOHOro pacciieI0BaHus;

6) obecrnedyuBaTh COXPAHHOCTb YU KOH(MUIACHIMAIBHOCTh MAaTEpUAJIOB
BHYTPEHHEr0 pacciieloBaHus, He pa3rilallaTh COEL)KaHue ero 3aKI0ueHusl.

S. IIpaBa paboTHHKA, B OTHOWIEHHH KOTOPOIo NPOBOAHUTCHA BHYTPEHHEee
pacciaeaoBaHue

17. PaboTHUK, B OTHOLIEHUM KOTOPOrO IIPOBOJUTCS BHYTpPEHHEE
pacciieloBaHUe, BIIpaBe:

1) 3HaTe OpUYMHY W  OCHOBAaHMS  MPOBEJEHHS  BHYTPEHHEro
pacciieloBaHus;

2) [naBaTh IHCbMEHHOE OOBICHEHHE TI0 CYIIEeCTBY IPOBOIUMOIO
BHYTPEHHET0 pacciieI0BaHus;

3) 3asBIATH XO/aTaliCTBa;

4) npencTaBiATH JOKA3aTeNbCTBA U HHBIE TOKYMEHTHI,

5) TmpenocTaBrATh JIML Ui MX TOCIENYIOIIero ornpoca B XoJe
IIPOBE/ICHNS] BHYTPEHHE 0 paccieI0BaHus;

6) obxanoBaTe pemieHust U JeiictBus (Oe3meiicTBHe) pPaGOTHUKOB,
MPOBOJALIUX BHYTPEHHEE paccie/loBaHUe, PyKOBOAATENIO, IPUHSBIIEMY peIleHHe
0 MPOBEJIEHUH CIIY)KeOHOTO pacciieJOBaHHS;

7) 3HAKOMMTbHCS C 3aK/IIOYEHHEeM BHYTPEHHETO pacclieOBaHusI.

6. IMopsaok yyera u XpaHeHHs] MATEPHAJIOB BHYTPEHHHX
paccieioBaHuM
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18. Ilocne yTBepXAeHHMs, 3aK/IOYEHHWE BHYTPEHHErO paccie0BaHus
peructpupyercsi B JKypHane perucrpaluu BHYTPEHHHUX pacCleIOBaHUHA C
[IPUCBOCHUEM pPErUCTPallMOHHOrO Homepa. Komusi 3akiaroueHus BHYTPEHHEro
paccnenoBaHMs HanpamiseTrcs B [lenapTaMeHT 1o mepcoHaty JUisl MPUOOIEHUs K
JTUYHOMY JeIy.

19. Marepuasnsl BHYTPEHHErO pacciaeloBaHUS BMECTE C 3aKIIOYEHHEM
MPOLIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS C COCTABICHUEM OIUCU JOKYMEHTOB,
CKpeIuIsieTcss MedaTbic U MOANMCBHIO JOJDKHOCTHOIO JIMLA, MPOBOJMBLIETO
BHYTPEHHHUE pacciieJOBaHUeE.

20. Marepuansl BHYTPEHHErO pacCleIOBaHUsSI XpaHITCA B TeYEHHUE
onHoro roja. I[lo erc ucredyeHuu, 3aK/IIOYEHUE BHYTPEHHErO pacclieOBaHUS
npuodIIaeTcss  CTapICMM  HHCIIEKTOPOM  BHYTpeHHed  0e3omacHOCTH U
nHcanaepckuM yrpozam AAK B oTnenbHO€ HOMEHKIIATypHOE [1€710, MaTepHallbl
BHYTPEHHEro paccie/loBaHUs YHUUYTOXKatoTcs. Komusi 3akitoueHuss BHYTPEHHETO
paccnenoBaHus Tnepenaercs B JlemapTaMeHT MO MepcoHaNy Uil XpaHEHHS B
JTUYHOM Jiesie pabOTHHKA.
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[Ipunoskenue

k [IpaBuniam npoBeeHus: BHyTpEHHETO
paccie1oBaHus B aKITMOHEPHOM 001IeCcTBE
«ABHALIMOHHAS aIMUHUCTPALIUS
Kazaxcranay, yTBep»ICHHBIX IPHKA30M
resepaiibHoro aupexropa AO
«ABHAIMOHHAS aJIMUHUCTPALIHS
Kazaxcrana»

oT 2020 roma Ne

3akio4yenue
BHYTPEHHEro paccjieIoBaHusl

r. Hyp-Cynran «_» 20 T
Komuccus, cosrannas mnpukasoM ['‘enepansHoro nupexkropa AAK ot
Ne B COCTaBe

IIpOBEJIa BHYTPEHHEEC PaCCI€I0BAHUE I10

B pe3yibTare BHYTpPEHHET0 paccnenoBaHus
YCTaHOBJIEHO'

BeiBoabl KOMHCCHM C TPEMJIOKEHHEM O MPUHSATUU JHOO0 HENPUHSATUU
mep:

Hpe,Z[CCI[aTCHb KOMHUCCHH

[Toanucu 41eHOB KOMUCCUHU

' OTBeTHI Ha BOMPOCHI: AMEJIO JIM MECTO HapyuieHne (MpHuMHSHHME YiuepOa) U B YeM OHO 3aKJI0Yanoch;
00CTOATENbLCTBA, BPEMs W MECTO MPOUCIUECTBUS; MOC/]EACTBUS HApyLIEHUs W CyMMa TMPUYMHEHHOrO yuiepba;
MPUYKHBI MPOCTYNKA U CTENEHb BUHbI KAXKA0r0 M3 pabOTHHKOB.
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1. Aim

The purpose of these Rules for Conducting Internal Investigations
(hereinafter referred to as the Rules) in the Aviation Administration of Kazakhstan
Joint Stock Company (hereinafter referred to as the AAK) is to establish a unified
procedure for conducting internal investigations in the AAK upon detection of
facts of unlawful actions, including facts of co-ruption, failure to perform or
improper performance of labor duties by AAK employees and identifying the
reasons and conditions conducive to their commission, identifying the perpetrators
and ensuring the principle of the inevitability of punishment or excluding
unreasonable prosecution of AAK employees.

The rules for corducting an internal investigation are regulated by the Labor
Code of the Republic of Kazakhstan, as well as by internal local acts of the AAK.

2. Terms and abbreviations

Internal investigation - activities for a comprehensive, complete and
objective collection and research of materials on the facts of illegal actions,
including facts of corruption, failure to perform or improper performance of labor
duties by AAK employzes and identifying the reasons and conditions conducive to
their commission.

The head of the AAK is the General Director or the person performing his
duties.

3. The procedure of internal investigation

3. Internal investigation is appointed by order of the head of the AAK.

4. The grounds for conducting an internal investigation are:

1) administrative notes from the heads of the structural divisions of the
AAK;

2) applications, complaints and letters of individuals and legal entities;

3) materials published in the media;

4) results of audits;

5) materials received from the relevant state bodies to resolve the issue of
bringing an employee to disciplinary responsibility for committing offenses
provided for by the anti-corruption legislation of the Republic of Kazakhstan, as
well as the legislation of the Republic of Kazakhstar on administrative offenses.

5. For the purpose of conducting an internal investigation, a Commission is
established.

6. The composition of the commission is formed of employees who are
competent and uninterested in the outcome of the investigation. It must have an
odd number of members, but not less than three.

3
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7. The order stall indicate the names and positions of the members of the
commission, the chairman of the commission, the basis for creation, the timing of
the beginning and completion of the investigation.

8. Depending on the nature of the unlawful acts committed and the
specifics of the official activities of the AAK employee, in respect of whom the
internal investigation is being conducted, the commission may involve employees
of the AAK structural subdivisions involved as experts.

9. The composition of the internal investigation commission should not
include:

1) employees, in respect of whom an internal investigation is assigned;

2) employees directly subordinate to the person in respect of whom the
internal investigation is being conducted;

3) the manager of the employee in respect of whom the official
investigation is being conducted;

4) employees who have an affiliation or conflict of interest with the
employee (employees) in respect of whom an internal investigation is being
conducted;

5) other persons involved in the facts of illegal actions (directly or
indirectly interested as a result of an internal investigation).

10. Over the course of conducting an internal investigation, the Commission
collects information and information related to information about illegal actions,
including:

1) establishes whether the fact of the illegal action really took place,
clarifies the place and method of committing the illegal actions, as well as other
circumstances of its commission;

2) determines tke circle of persons involved (directly or indirectly) in the
fact of the illegal act;

3) establishes which norms of legislation, local acts of the AAK were
violated by each of the persons involved in the fact of the illegal act.

11. The requirements of the members of the commission related to the
performance of their official duties during the period of the internal investigation
are mandatory for the managers and employees of the AAK.

12. The term for conducting an internal investigation should not exceed one
month and may be extended by the head who issued the order on the creation of
the commission, on the basis of a memo from the chairman of the commission. The
extension of the internal investigation period is formalized by order.

The term of an internal investigation may be suspended by order of the head
in the following cases:

1) unauthorized anandonment by an employee of a place of work;

2) the employee's stay on vacation, business trip;

3) illness of the employee, confirmed in the manner prescribed by law;

4) in other cases taat impede the conduct of an internal investigation.
4
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13. On the basis of the materials and information received, the commission
analyzes the facts of illegal actions, identifies the causes and conditions that have
caused them that contributed to the commission of illegal actions.

14. Based on the results of the internal investigation, a conclusion is made in
the form in accorcance with the appendix to these Rules. The conclusion is signed
by all members of the commission and provided with the materials of the internal
investigation to the head of the AAK, on whose orders the internal investigation
was carried out.

Based on the results of consideration of the materials of the internal
investigation, the head of the AAK makes a decision in accordance with the
legislation of the Republic of Kazakhstan.

4. Rights and obligations of the commission

15. In the course of an internal investigation, the commission has the right:

1) summon persons with information on the merits of the ongoing official
investigation;

2) receive written explanations, documents or other information related to
the facts of the illegal actions, as well as conclusions from the structural units of
the AAK;

3) get acquainted with the relevant documents, if necessary, attach them (or
copies) to the materials of the official investigation;

4) take photographs, audio and video recordings during an official
investigation;

5) other actions that do not contradict the current legislation of the Republic
of Kazakhstan.

16. In the course of an internal investigation, the commission is obliged to:

1) be guided by the requirements of the legislation of the Republic of
Kazakhstan and these Rules;

2) conduct a comprehensive, complete and objective internal investigation
within the established time frame;

3) draw up an act of internal investigation conducted by the commission;

4) consider and attach to the materials of the internal investigation the
statements related to it and received during its conduct;

5) upon refusal of the employee in respect of whom the internal
investigation is being conducted, draw up an appropriate act of giving a written
explanation in the presence of two persons. His refusal does not suspend the
official investigation;

6) ensure the safety and confidentiality of the materials of the internal
investigation, not to disclose the content of its conclusion.

S. Rights of an employee subject to an internal investigation
5
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17. An employee in respect of whom an internal investigation is being
conducted has the right:

1) know the reason and grounds for conducting an internal investigation;

2) give a written explanation on the merits of the ongoing internal
investigation;

3) submit applications;

4) submit evidence and other documents;

5) provide perscns for their subsequent questioning in the course of an
internal investigation;

6) appeal against decisions and actions (inaction) of employees conducting
an internal investigation to the head who made a decision to conduct an official
investigation;

7) get acquainted with the conclusion of the internal investigation.

6. The procedure of accounting and storage of internal investigations
materials

18. Once approved, the conclusion of the internal investigation is recorded in
the Internal Investigation Register and assigned a registration number. A copy of
the conclusion of the internal investigation is sent to the HR Department for
attachment to the personal file.

19. The materials of the internal investigation, together with the conclusion,
are laced up, numbered with the compilation of an inventory of documents, sealed
and signed by the official who conducted the official investigation.

20. The materials of the internal investigation are kept for one year. Upon its
expiration, the conclusion of the internal investigation is attached by the senior
inspector of internal security and insider threats of the AAK to a separate
nomenclature case, the materials of the internal investigation are destroyed. A copy
of the conclusion of the internal investigation is transferred to the HR Department
for storage in the employee's personal file.




OF KAZAKHSTAN

AVIATION :
/ ADMINISTRATION AO «ABuanvonHas aaMuHucTpauus Kaszaxcranay»
/‘

[IpaBuiia npoOBECHUS BHYTPEHHETO Pacciie0BaHuUsl

Appendices

to the Rules for conducting an internal
investigation in the "Aviation
Administration of Kazakhstan" Joint-Stock
Company, approved by order of the General
Director of JSC "Aviation Administration
of Kazakhstan"

dated 2020 No.

Conclusion of
internal investigation
Nur-Sultan city «_» 20
Commission created by order of the General Director of AAK dated  No.
consisting of

conducted an internal investigation of
On completion of internal investigation it is established that '

Conclusions of the commission with a proposal to take or not to take action:

Chairman of the Commission

Signatures of the commission members

" Answers to the questions: whether there was a violation (damage caused) and what was it; circumstances,
time and place of the incident; the consequences of the violation and the amount of damage caused; the reasons for
the misconduct and the degree of guilt of each of the employees.




