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BOJIIM A

A.1. XXAJIIIbI EPEXEJIEP

1.1 Ochl oTKIZy XoHE OOBEKTINIUIIK PEeXUM Karujanapbl (OymaH opi —
Karunanap) ActaHa Kanacbl, MoHrutik En naHrbpuibl, 3.MEKEH)Kalbl OOWBIHIIA
opHanackaH "KazakcTanHbiH aBuanusuiblK okiMirutirt" AK (Oyaan opi-aBHAITUSITBIK
OKIMIIIIK) OTKI3Yy *oHE OOBEKTINIUIK PEXUMAECPl YHUBIMIACTHIPYIbIH OlpbIHFall
TOpTiO1H alKbIHIAWTHIH HET13T1 KyKaT 0oJibin Tabbutanbl.55/15, 6ok 2.3.

Karunanapaeiy tanantapsl "KazakcTaHHBIH aBuanusuiblK okimirimiri" AK —
HBIH (OyJ1aH Opi-aBUAIUSIIBIK OKIMIIIUTIK) OapJIbIK KbI3METKEPJIEP1 KOHE KEeTYyIIiiep
(kemymrisiep) yiriH MiHAETTI OOJIBITT TaObLIAIbI.

1.2 eTki3y koHE€ OOBEKTIUIK PpPEeXUMIEPAIH MaKcaTTapbl-KYMbIC
KayIIci3/irit MEH aKnapaTThIK KayiNCi31KT1, KOMMEPIHSIIBIK dKOHE 03T¢ /1€ KYITHUSIHBI
KaMTUTBIH ~MaTepUaIbIK KYHJBUIBIKTap MEH KYKaTTaMaHbIH  CaKTaTybIH
KaMTaMachl3 €Ty, JJICKTPOHJBIK OTKi3y KapTaJlapblH YKBIIITHI CaKTay, COHAai-aK
Oerne amamMaapablH KbI3METTIK YH-)KaiiFa KipyiH jkKoHE KeNYIIUIepIiH pYKCaTChI3
KipyiH OoJIIbIpMaYy.

1.3 aBHaNMSIBIK OKIMIIUIIKTIH KBI3METTIK YH-KaWbIHIA OTKI3Y KoHE
OOBEKTINIUIIK PeKUMICPIIH KaMTaMachl3 €TUTYIH 0aKpllay KOMIUIACHC JKOHE 1IIKi
Kayilci3iK J>KOHIHAET1 ara HWHCIEKTOpFa JKYKTeleml. ABHAIUSMIBIK OKIMIILIIK
KbI3METKEpPJEPIHIH JKYMBIC YaKbITBIH €CEMKe aJlyFa JKayanThl TepCOoHal
JerapTaMeHTi

1.4 aBHANUSIIBIK OKIMIIUTIKTIH KBI3METTIK YH-KallapblHIAaFbl OTKI3Y JKOHE
oObekTiminik pexumuaep Kazakcran PecnyOnukachlHBIH €HOEK 3aHHaAMachIMEH
YKOHE aBHAITUSIIBIK OKIMIILTIKTIH 1TK1 Ky’KaTTapbIMEH pPeTJIaMeHTTEIIC 1.

OOBEKTINIUTIK XKOHE 6TKI3Y PeXKUMACPIH OY3y TOPTINTIK TePic KbUIBIK OOJIBII
tabbutanbl  JkoHe Kaszakctan  PecnyOnmkachlHBIH —~ 3aHHaAMachlHA — COMKec
KayarKepuIvIiK MapaiapbliH KOJJaHyFa OKET COFaJIbl.

DNEKTPOHNBIK OTKI3y KapTachlH ajfaH Ke3/Je IKYMBICKA >KaHaJIaH
KaOBLIAaHATHIH agamaap MiHAeTTI Typae "Ka3akcTaHHBIH aBHAIIMSIIBIK OKIMIILIIT
"AK OTKI3y XOHE OOBEKTINIUIK PEeKUMi Typanbl HYCKaAMaHBI TIpKey >KypHaIbI"
KypHalbIHAA >Kkaz0amia pactayMeH OTKi3y JKoHE OOBEKTINIUIIK pPEeKUMIED
Karuanapbl OOWBIHIIIA HYCKaMaJlaH OTe/Il.

1.5. ABHanusIbIK OKIMIIUTIKTIH KbhI3MeTKepiiepi ocbl Karumamapma sxoHe
Kalambel KaObUIAaHFaH MiHE3-KYJIBIK HOpMaJlapblHAa OCTUICHIeH OTKI3y KoHe
OOBEKTIMIIIK PEXKUMACPIIH TATANTAPhIH CAKTaYhl, COHIAN-aK OJIapablH OacTamachl
OOMBIHIIIA ABHAIMSIIBIK OKIMIILIIKTEr1 YH-)KaWAbIH IMIHAET1 ©3re aaamaapablH
OJIap/Ibl CAaKTaybIH KAMTaMAacChI3 €Tyi KaXKeT.

1.6. Epexenepje keneci HETi3ri YFbIMIAP KOJIAaHbLUIA b
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Kb3MeTTik Yii-skail: aBUALUSUIBIK OKIMIIUTIKTIH KbI3METTIK KaOMHETTEp1
XKoHe Oacka Ja yh-Kauapsl,

OO0bekTiHiH KONMIIUIIKKe KOJAKeTIiMII 06JIiri: )KUHAJIbIC OTKI3Y 3aJIIaphl,
KYTY 3aJibl, XaT-Xabapiap bl KaObu11ay *oHe Oepy yi->Kailaphbl.

OO0bexTimigik pexum: imKI eHOEK TOPTIOIHIH TajlanTapblHA COMKec
ABUAIMSUIIBIK OKIMIIUTIKTIH KBI3METTIK YH-)KaWbIHJAFbl aJiaMaap OPBIHIAUTHIH IC-
napajap MEH KaFudaJIapAblH KUBIHTHIFBIMEH KaMTaMachl3 €TUICTIH TOPTIM.

OTKi3y peXkuMi: KbI3METKEepJiep MEH KeIymUIepIiH aBUAIlASIIBIK
OKIMIIUTIKTIH KbI3METTIK Yi-KaiiblHa OaKbLIayChI3 KIpy (IIBIFY) 5KOHE OHbIH MYJIKIH
HIBIFAPY MYMKIHAITIH OOJABIPMANTHIH IC-1IapaJiap MEH Karujanap >KUbIHThIFbIMEH
KaMTaMachl3 €TUIETIH TOPTIIL.

Ko :xeTki3yni 0akbLiay :koHe 6ackapy xkyieci (KBBXK): anammapabiy ko
KETKI3YyiH OaKplIay KoHEe OacKapy *Ky3ere achlpblIaThIH TEXHUKAJIBIK, aKITapaTThIK,
OarmapiaMaiblK YiUIECIMAUTIKKE He, OIpiieciln KYMBIC ICTEHTIH TEXHUKAIIBIK
OakpuIay >KOHE Oackapy KypaaaapblHbIH (MEXaHUKAJBIK, AJICKTPOMEXaHUKAJBIK,
AJIEKTPIIIK, 3JICKTPOHABIK KYPBUIFBUIAP, KOHCTPYKIHUSJIAP KOHE OaraapiiaMalibIK
Kypanaap) *KUbIHTHIFbI.

IMaiinananymbIHBIH 3JIEKTPOHABIK KAPTAChI: KbI3METTIK YH-KalFa OTKi3y
yuriH kipyai Oakpuiay ckoHe Oackapy skyuecinge (OKBBX) tipkenerin, eHOex
KBI3METIHIH OYKUI Ke3eHiHe eHOeK IapThl OOWBIHIIA KBI3METKEpJepre >KOHE
YKYMBICIIIBI TIEPCOHAJIFA COMKECTIK JKOHE 1K1 KayINCi3 ik )KOHIH/IEeT1 aFa HHCIIEKTOP
OepeTiH ueci Typalibl AepeKTep/i KAMTUTBIH 3JIEKTPOHIBIK KOJIBI Oap 3JIEKTPOHIBIK
TUTACTUKAJIBIK KapTa;

Bip :xonmama: aBHAIMAJBIK OKIMIIUIIKKE KEIyIIIepre xXeke OachbiH
KyQJIaHJIBIPAThIH KY)KAaTThl KOpPCETKEeH Ke3ne ockl Karumamapra 3-KockIMInara
colikec HbICaH OoibIHIIA Oip peT Oapy yuriH Oip agamra Oepireni,

By3ymibl: oTkizy HeMece OOBEKTINIUTIK peXumMai Oy3yMeH OaiylaHBICTHI
CaHKIMsJIaHOaFaH 1C-OpeKeT jkacaraH HEMece jKacayFa ThIPBICKAH ajiaM, COHJIal-aK
OFaH KOpJIeM KOPCETKEH aJiaM;

Keaymi (kemymri): aBHAIMSUIBIK — OKIMIIUTIKTIH — KbI3METKepi  OOJIbIT
TaOBIJIMANTBIH JKOHE JKYMBIC HEMEcCe KOHAK camapbIMEH KBI3METTIK Yi-)Kaiira
OapaThIH ajaM;

KymbickepJiiep: eHOEGK IIapThl JKACIFaH aBUANMUIBIK OKIMIILTIKTIH
KYMBICKEpJIepi.

A.2. ABUAIUAJIBIK OKIMILUIIK KbI3SMETKEPJIEPTHIH MIH/IETTEPI

2.1 Kp13amMeTkepiep MIHIETTi:

- ABHANMSUIBIK OKIMIIUTIKTIH KBI3METTIK YH-)KalbIH/IA OCNTIICHICH OTKi3y
AKOHE 0OBEKTIIUIIK PEXKUMAEP/Il OLUTYTe )KOHE CaKTayFa;

- KIpYAl/IUBIFYAbl OCNriiey YIIiH J€, KbI3METTIK YH-)KalJIbIH 1II1H aybICTBIPY
YUIIH /1€ 3JEKTPOH/IBIK 6TKI3y KapTachlH ©3IMeH Oipre aiblin xkypy. Kenyin/keTyin
TIpKEY YIIIH KbI3METTIK YH-kalira Kipe OepicTe A€, KbI3METTIK YH-KalJaH IIbIFY
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Ke3iHJle Je ABHAlMUIBIK OKIMIIUIIK JKajfa ajfaH YH-KaimapielH Kipe Oepic
€CIKTepiHJe OpHaJacKaH MAaTYMKTEPre JIEKTPOHIBIK OTKI3Y KapTachlH Koca Oepy
KAXKET;

- KeNyIIiH1 631H1H TiKeJeh 0aclIbIChIMEH, KOMIUIACHC YKOHE 1K1 Kayinci3AiK
KOHIHJIET1 ara WHCIEKTOPbIMEH, bac IUPEKTOpIbIH AaCCUCTEHTIMEH KOHE ara
KEHECIIICIMEH >ka30ama kenickeHHeH keliH faHa (Outlook xone Teams xymbIc
AIEKTPOHABIK MOLITACKl OOMBIHILA) ICKE KOCYFa JKOHE LIbIFAPYFa;

- KeJIyIIiH1 (KeJyIIiH1) KbI3METTIK YH->KalJbIH 1II1HJE alblIl KYpYTe;

- JKYMBIC KYHI asKTaJFaHHAaH KeHiH OapibIK KbI3METTIK KYXKaTTapAbl OCHI
MakKcaTTap YUIIH Ke3[eJIreH OpbIHAapFa >KMHayFa, Tepe3esiep/il, ecikrepal OeKiTy
KYpBUIFBIIapbIHA JKa0yFa,

- PYKCaTTaMaHbIH EKe dJEKTPOHABIK KapTachliH, KBI3METTIK Yii-KaiIapabIH
KUITTEPIH, Mepiepl, MepTabaHIaplbl kKoHE KbI3METTIK YH-Kailarel e3re e
MYJIIKT1 THICIHIIE CaKTayJIbl KamMTaMachli3 eryre MiHaerTi. Onap KorajraH
Karaaiia 31HiH TiKesel OaciIbIChIHA Jiepey Xabapiayra;

- KBIBMETTIK YH-KalAbIH eCIKTEpiHJEe >KapbUIFaH €CIKTep, Tepesenep,
Oy3pulFaH Mepiep (momOarnap) TaObUIFAH JKarjaija, yh-aira Kipyal xKy3ere
acelpMaii, OyJI Typaibl KOMIUIAGHC >KOHE IIIKI Kayilci3[ik >KeHIHAeri ara
MHCIIEKTOPFa HEMECE OHBI aJIMACTHIPATHIH aJJaMFa JKOHE ©31H1H TiKesel 0acuIbichiHa
nepey xadapiay Kaxer;

- eHOeK mapThl Oy3bUIFaH Ke3Jle He OJ TOKTATBUIFAH Ke3Z€ JJIEKTPOHIBIK
pyKcaTTamMa KapTachlH KOMIUTACHC JKoHE 1Kl KayilncCi3miK >KeHIHJerl ara
MHCIIEKTOPFa HE OHBI aJIMACTBIPATHIH aJlaMFa TarChIpyFa;

- 0epinred KbXX kapraceiHa YKBITITHI Kapay;

- KbXX xaprackl xorainrad He OyJIiHTeH Ke3le ABHANMUIBIK OKIMIIUTIKTIH
kpi3MeTkepi  Kazakcran PecmyOGnaukacet EnOek konmekciniH — 123-0a0bIHBIH
epeKeNIepiH €CKepe OTHIPHIIN, OCHI KapTaHbI TaWbIHAAYFa )KYMCAJIFaH COMaHbl ©TEYTe
MIHIETTI.

A.3. PYKCATTAMAJIAPABIH TYPJIEPI, OJIAPJIbIH KOJIJIAHBIJIYBI,
PECIMAEY ToPTIbI, ECEIIKE AJIY XXOHE AJIbIIT KOO

3.1. ABHANMSIBIK OKIMIIUTIKTIH KBI3METTIK YH-KalbiHA Kipy (IIBIFY)
KYKBIFBIH O€pETIH KY)KaT DIEeKTPOHIBIK OTKI3y KapTackl 00bim Tadbutansl. CKY
KapTachl aBUAIMSIIBIK OKIMIIUTIKTIH KBI3METKEpJiepi MEH MpaKTUKaHTTapbIHA,
COHJIali-aK MEMJICKETTIK OpraHAap/IbIH JIaya3bIMIbI afaMaapbiHa Oepineai Oakpuiay
KYprizy. Kenymrinig  kapracklH oKiMIIumk JlemapramMeHT KEHCECIHIH
KBI3METKEPJIEpl aBHANMSIIBIK OKIMIIUTIKKE Kemymriiepre Oepesi. ABHUAIUSIIBIK
OKIMIIIJTIKKE KEeTYIITi KETKEHHEH KeHiH KeTYIIiHIH KapTachl KEHCE KbI3METKEpIIepiHe
KalTappulafbl. DJNEKTPOHIBIK OTKI3y KapTachlH ©3re TYJFajapra Oepyre Ko
oepuimeni.

3.2. KemBMerTik y#-kaimapaa OTKi3y pEeXHMIH YHBIMIACTBIPY YIIiH
pYKcaTTamMaliapJiblH MbIHaJal TypJepi eHriziien,
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- TypakThl (1-KochIMIIIA);

- yakpITIa (2-KOChIMIIIA);

- O1p peTTiK (3-KOChIMILIA).

3.3. TypakTbl >XoHE YyaKbITIIa pYKcaTTaMajapibl KOMIUIACHC >KOHE 1K1
KAyIICI3/11K KOHIH/IET1 aFa HHCIIEKTOp peciMAeiIl koHe Oepei.

3.4. TypakThl pyKcaTHama:

- azgamJbl >KYMBICKAa KaObuigay Typajbl OYMpBIKTaH Y31HA1 KellipMe He
[lepcoHnan >xeHIHAETI AeMapTaMEHT YCHIHFAaH >KYMBICKA OPHANIACTBIPY TYpaJibl
OYMPBIKTHIH KOIIIIPMECi HET131H/I€ IITaTTa TYPFaH KbI3METKEpJIepre;

- «QazExpoCongress» KOPHOPATUBTIK KYPBUIBIMBIHA KIpeTiH
KbI3METKepJiepre, COHJal-aK oJap/blH OacuIbIapbIHbIH OTIHIMI (XaThl) HET131HAE
ABHAIUSIIBIK OKIMIIUTIKTIH KBI3METTIK YH-aWblHA IapTTap OOWBIHIIA KbI3MET
KOPCETETiH YHBIMIAPIbIH KbI3METKEPIICPIHE.

- ABHaNMSIBIK OKIMIIUIIK bac AUpeKTOpBIHBIH IenriMi OoHbIHIIA Oacka
agamaapra oepinei.

3.5. YakpITIa pykcatHama Oepisiei:

- ABHAIMANBIK ~ OKIMIIUIIKTE  yakbITIIa  OoJMaraH  KbI3METKEp.i
anMacThIpaThlH ajamjaapra (KakeT OOJFaH »arjaiijia OYphIH pYKcaTbl >KOK Yil-
xKaltFa pykcarrama);

- aKbLJIbI KbI3MET KOPCETETIH TYJIFalapra;

- ABHANMSIIBIK OKIMIIIUTIKKE TaFbUIbIMJaMara, MpaKkTUKara oHe iccamapra
KEJITeH aJlaMJIapra;

- ABUaNMSUIBIK OKIMIIUTIKIIEH ©3apa IC-KUMBUT >KacaWThIH MEMJICKETTIK,
KYKBIK KOpFay JKoHe 0Oacka Ja opraHaap MeH YUBIMJIapbIH KbI3METKepJIepl OOJIbII
TaOBUIATHIH aJjaM/1apFa;

3.5.1. Kenymrini yakpITIIIa ©TKI3yre TalChIpbIc Oepy Ke3iHAe pyKcaTTamara
TaIlCBIPhIC OCPreH aJaMHBIH Jlaya3bIMbl, KEIYIIIHIH TETi, aThl )KOHE OKECIHIH aThl
(6ap Ooica), kaOWHET HOMIpi, COHAAN-aK KENYIIiHI abIll JKYPyre >KayarTbl
KBI3METKEP/IIH TET1 )KOHE aThI-)KOHI1 XabapiiaHaIbl.

3.6. bac mumpektopapiH, bac AUPEKTOpPABIH  JKETEKIIUTIK  E€TeTiH
OpbIHOACApPBIHBIH HEMECE pYKcaTTaMaHbl peCIMICreH ABHAIUSIIBIK OKIMIIITIKTIH
MY KYPBUIBIMIBIK O6TIMIIEIepiHiH KbI3METTIK Ka30achlH Kapay HOTHKEIepi
OOWBIHIIA MIHJIETIH aTKapaThlH aJamaapblH >ka30amia KenmiciMi (OH IIerIiMi)
Karuganapaeiy 3.5-TapMarbiHIa KOPCETUITGH axaMjapra pyKcaTTamaiapibl
peciMJiey YIIiH Heri3 OOJbIT TaObLTa bl

3.7. Kenymiire pykcarramMa ABHANFSUIBIK OKIMIIUTIKTIH KBI3METTIK YH-
KaiibiHa O1p KOJFBI Kipy YHIH )ymbic KyHaepi carat 08.30-men 17.30-re nmeiiin
Oepineni. ABHAITASIIBIK OKIMITLUTIK KEHCECTHE KEeIYIIIep KOHE MEMJIEKETTIK KbI3MET
alylmbuiap yuIiH (KYKaTTapibl KaObUIIAy *OHE TArChIpy) PYKCAT Kara3bl KYMBIC
kyHzepi carat 09.00-nen 18.30-re neiiin 6epineni. PykcaTrama 37eKTpOHIBIK KOJIBI
0ap MIACTUKAJBIK KapTa 00JIbIN TaObUIMAN IbI.

Kenymire pykcarrama OepyzAl KeNylliHIH Kely MakcaThl HaKThbUIAHFAHHAH
KeiiH OKIMIIUIIK JenapTaMeHTTIH KbI3METKepl Ky3ere acbipaabl. Kemyminepaig
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ABHAIUSIIBIK OKIMIIUTIKTIH KBI3METTIK YH-)KaiiblHa 6Tyl ABHALMSIIBIK OKIMIIUTIK
KbI3METKEpIiHIH OapraH YyakbIThiHA KaTaH TYpAE€ UIECIT XKYPYIMEH XKy3ere
aChIPBUIATBI.

Camap asiKTasFraHHaH KeWiH pYKcaT Karaszbl OYpPBIH OChl pyKcaT Karas3blH
OepreH KbI3METKepre He OHBI aIMACTBIPAThIH aJjaMFa TarChIPhIIaIbI.

3.8. CemuHapnap, KeHecTep, KoHdepeHIusap, Oacka aa ic-lmapanap
OTKI3UINEH >KarjJaija Kemylulep[iH KbI3METTIK YyH-kKailFa eTyl ABHALUSIIBIK
OKIMILIUIIKTIH MYZAJeal OesiMIleci »acaraH Ti3IM HETI31HJE JKY3ere achbIpbUIYhI
myMmKiH. Ti3iMzae: ic-mapara KaTbICYIIBIHBIH Teri, aThl, aKeciHiH aTbl, JKCH (6Gap
00J1ca), )KYMBIC OPHBI, JIaya3bIMbl KOPCETLIE/I].

3.9. Kp13MeTTik yii-kaiira agamaapabslH BU3UTEPIIH pyKcaTHaMajaphl KOHE
3.8-TapMakka colikec KepceTulreH TiziMaep OOMBbIHIIA Kipyl MXKEKe KYQIIKTI,
NacIOpPTThI, COHJAW-aK »eKe OacChlH KYAJIAaHIBIPATBIH ©3r¢ JIe KyXKaTTap/Ibl
KOPCETKEH Ke3/I€ KY3€re achIpbuIajibl, OyJl perre OKIMIIUIIK JAeNapTaMEeHTTIH
KbI3METKep1 KaObL1/1ay )KypHaJbIH (KITaObIH) KYPri3el, OHAa KeNYIIHIH KYH1, aThl-
KOH1, MOCEJICHIH MOHI1 >Ka3blIaJlbl KOHE anTa CaWbIHFBl HET137e KeNyIIUIepIiH
Ti3iMiH bac AUpeKTOpFa yChIHAIBI.

3.10. ABuanmsuiblK OKIMIIUTIKKE KYMBICKA KaOBUIaHFaH —ajaMmjapra
pYKcaTHaMaap/ibl 0epy Ke3iHJe KOMILUIACHC KoHEe 1K1 Kayinci3aiK >KeHIHIeT1 ara
MHCIIEKTOp oOJiapFa ABHAIWSJIBIK OKIMIIUIIKTe OCNTiIEHTeH pyKcaTHama J>KOHE
OOBEKTIIIUIIK PeKUMJIEP, FIEKTPOHABIK PYKCaTHaMa KapTachlH Naiagany TopTioi,
OHBl YKBINTHI CaKTay KAKETTIM Typasbl KOJIBIH KOWFBI3BIN Hyckama Oepen,
ANEKTPOHIBIK PYKCATHAMAHBIH ’KOFaJIFaHbl HEMECe OHbI 0acKa afamra 6epreHi yiiH
KayarnKepUIIiK Typajabl €CKepTe/Ii.

Ocbi  Epexeni  ABHaNMSIBIK  OKIMIIUIIKKE  OYypblH  KaObLIgaHFaH
KBI3METKEpJIEPTre KETKi3y ojap >KYMBIC ICTEUTIH ABHAIMSUIBIK OKIMIILTIKTIH
IMITATTBIK O6JIiMINeNIepiHiH OaciIblIapbiHa KYKTEIIS/I.

3.11. TypakTsl 3JIEKTPOHIBIK OTKI3Yy KapTaJIapbl K&KETTUIINHE Kapal KajIbl
aybICTBIpBUTYFa JKaTaabl. JKapamchi3 OOJBIT KalFaH dSJEKTPOHABIK OTKI3y
KapTanapsl aepey aybICThIpbliaasl. COHBIMEH KaTap, TYPAKThl AIEKTPOHIBIK OTKI3Y
KapTaJapblH aybICTHIPY MPOIIECIH/IE OapFa OarapiiamMalianFaH Kipy pexuMi Kaita
Kapasaibl.

3.12. Twuicti typne pecimaenren "QazExpoCongress" ax maTepuamabk
pyKcaTTamMachl aBHAIMSIIBIK OKIMIIUTIKTIH KBI3METTIK YH-)KaiblHA MaTePHAIIBIK
KYHJBUTBIKTAP/IBI OKEIyre (9KeIyre), oKeTyre (9KeTyre) KYKhIK OepeTiH KyKarTap
00JIBII TAOBLIAIEL.

Enrizyre (okemyre), okeryre (oKeTyre) MarepuaiiblK pyKcaTTama ajgamra
HEMece KbI3METKep/Ie JKeKe OaChIH KyoJlaHIBIPAThIH KY)KaT HEMECe KOPIOPaTHUBTIK
CoMKeCcTeHAIpY KykaThl OonraH kesne, Erep amam Kbi3meTkep OoJbIn TaObliIca,
MaTepHUAIBIK KYHIBUIBIKTAPIBI OPHBIH aYBICTBIPYFa KYKBIK Oepei.

Okenyre (oKenyre), okeryre (9KeTyre) Marepuaiblk pyKcaTramara
MaTepPHAIBIK JKayalThl TYJIFa KOHE OCHl KY)KaTThl PECIMICUTIH KbI3METKEP KOJI
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KOSIJIbI J)KOHE aBUALMSUIBIK OKIMIIIUTIKTIH MOPIMEH KyanaHbIpbliaasl. Konranoanap
JIEKOATANIFaH O0Iybl KEPEK.

MarepuanibslK pyKcaTTaMara KOJI KOKOFa KYKBIFBI 0ap KbI3METKEpJepaiH
TI3IMIH THICTI OaFbITTapFa JKETEKIIUIIK eTeTiH bac aupekrop Hemece OHBIH
opbIHOacapiapsl OekiTeal.

1.13. Kaxxer OonraH karjaijga KenymiiepliH QoTo-0eliHeTycipiaiMi
aBUALMSIIBIK OKIMILIUTIK OOJIMIIECIHIH 1Iecne KbI3METKEPIHIH KaThICYbIMEH KY3€re
achIpbUIAJIbI.

A.4. OTKI3Y XXOHE OFBEKTIIIIIIK PEXXUM/II ¥MBIMJACTBIPY

4.1. ABMAaMSUIBIK OKIMIIUTIKTIH KbI3METKEpJepl MEH KeNyIIUIEpiHiH Kipyi
(mbirysl) ockl Karuaanapaa ONTUICHI€H TOPTINIEH JKY3€Tre achIpbLIaIbl.

4.2. ABHanUAIBIK OKIMIIUTIKTIH KbI3METKEpJIepl aBUAIIUSIIBIK OKIMIIUTIKTIH
06ac mgupektopsl OekiTkeH "KazakcTaHHbIH aBHANMSUIBIK OKiMIILIiri" AK eHOek
TOpTiOiHIH KarujajgapbliHaa OENTUIEHIeH KYMBIC YaKbIThIHIA KbI3BMETTIK YH-)Kaiira
Oapapl.

4.3. AbI3BMETTIK Ka)keT OOJIFaH JKarjaiia aBHALMSUIBIK OKIMIIUIIKTIH
KbI3METKepJiepl KbI3METTIK YH-)Kaiifa >KYMBIC YaKbITBIHAH THIC KOHE JIeMalIbIC
KYyHJepi Oapa anaibl.

4.4. JluueHsusiiay nenapTaMeHTIHIH KbI3METIHE KaThICTHI JepOec aepeKTep
cakrajaThlH YH-XKaifFa pykcar Tek ochl JlemapTaMeHTTIH KbI3METKepJepiHe
oepinei.

4.5. Kenyuriiep MeH KbI3MET KOPCETYIIl TMEPCOHANIbIH aBUALMSIIBIK
OKIMIIIUTIK KEHCENEPIHE KYMBIC YaKbITBIHAH THIC KOHE JEMaJIbIC KYHJIEpi OOy
0ac TUPEKTOPMEH HEMEeCe OHBIH OpbhIHOAcapIapbIMEH KeJiCuIe].

4.6. JKemenm sxopmem Opuragachl aBHUANMUIBIK OKIMIIUIIK KEHCECIHE
IIAKBIPBUIFAH KaFjaiiia, >Kelen >KOpAEeM IIaKbIpFaH ajaM JKeIell >KOpAeM
KBbI3METKEpJIEpiHEe pyKcaTTaMaHbl peciMeMel, TarceipMara cyiemMenaeyMeH Kipy i
KaMTamach3 erefi. Erep makelpbUIFaH agaMHBIH Ke3/IeCyre MYMKIHIIr Oonmaca
KeZen KOpAEM KbI3METKEpJIEpiH aBHAIMSUIBIK OKIMIIUIIKTIH Ke3 KelreH Oacka
KBI3METKEP1 JKY3€re achIpyFa KYKbLIbI.

4.7. MeMIIeKeTTIK, KYKbIK KOPFay OpraHIapbiHbIH JKOHE ©3T¢ /e OaKbUIayIIIbI
MEMJIEKETTIK OpTraHJapJblH OKUIIEpIH KbI3METTIK yi-kaiira xibepy Kazakcran
PecnyOnukachliHBIH 3aHHaMachlHa JKOHE ochl Karmpamapra coiikec Ky3sere
aCBIPBUIAJIBI.

4.8. KemmerTik yH-%)algaH IIBIKOAC OYPBIH KbI3METKEp Tepe3eepliH
XKaObUTy CEHIMAUTITIH TEKCepedi, JJeKTp AaclanTapblH >KENiIeH aXbIpaTajbl,
KOHJIMIIMOHEP/I1 OIIipe/Ii, COJIaH KeliH KaOMHET eCIriH KYJIBIKA ska0aIbl.
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KOCBIMIIA / TIPUJIOXKEHUE / ANNEX Nel,2

«KazakcTaHHbIH aBHALUSIIBIK
okimmiitiri» AK-HbIH OTKI3Y jKoHE
OOBEKTIMILTIK PEKUM KaFuachbiHa CIlKeC
1,2-xoceIMIIIa

Hricaubl
TypakThl )KOHE YaKBITIIIA SJIEKTPOHIBIK 6TKI3y KapTaChIHBIH YJITICI

KAO Jlororuri
ATl
) Teri
Kei3meTke 1
cyperi JlerapTaMeHTi
Jlaya3bIiMbl

KyxaTTblH HOMIp1

KapransiH colikecTeHaipy HOMIPI
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KOCBIMIIA / ITPNJIOKEHUE /ANNEX Ne3

«Ka3zakcTaHHbBIH aBHAIIUSIIBIK
okimmiiriri» AK-HbeIH OTKI3Y jKoHE
O0OBEKTINIUTIK PEXKUM KaFHIaChbIHA

calikec 3-KOChIMIIIA

[InacTukaniblK KapTa BUBUTEPIHIH YIric

VISITOR
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PA3JIEJI B

B.1. OBIIIUE ITOJIOXXEHU A

1.1. Hacrosimue IlpaBuiia mpomyCKHOIO M BHYTPHOOBEKTOBOTO pPEKHMMA
(manee — IlpaBuna) sSIBISIOTCS OCHOBHBIM JOKYMEHTOM, OMPEICISIFOIINM €IHHBIHN
MOPSA0OK OpPraHM3alMd TPOMYCKHOTO M BHYTPHOOBEKTOBOrO pexumMoB B AQO
«ABuanvoHHas  agmuHucTpanus — Kaszaxcrana» (mamee — — ABHanMoOHHas
aMUHUCTpALIMS), PACHOJIOKEHHOM MO ajpecy: r. AcrtaHa, np. Monrutik Emn,
31.55/15, 6ok 2.3.

Tpe6oBanus [IpaBui sBASIOTCS 00s3aTeTBHBIMU AJIsI BceX paboTHUKOB AO
«ABuanoHHas  agmuHHcTpanus — Kaszaxcrana» (mamee — — ABHanMOHHas
aJIMHHUCTPAIINA) U TIOCETUTENECH (BU3UTEPOB).

1.2. Ilenu mpoOImyCKHOTO UM BHYTPUOOBEKTOBOTO PEKUMOB - OOecreueHue
Oe3omacHocTH paboThl W WHOOPMAIMOHHOW 0€30MacHOCTH, COXPAaHHOCTH
MaTEPHUATIbHBIX IEHHOCTEH U JOKYMEHTAIINH, COAEPKalell KOMMEPUYECKYIO U UHYIO
TaliHy, OepeKHOEe XpaHEHHE AIIEKTPOHHBIX KapT MPOIMYCKOB, a TAKXKE UCKIIOUYEHUE
NPOHUKHOBEHHUS]  MOCTOPOHHUX  JUIl B  CIOy)KeOHOE  IOMENIEHHuE |
HECAaHKIIMOHUPOBAHHOTO BXOXICHUS TOCETUTENEH.

1.3. Kontponps 3a obecriedyeHHEM MNPOMYCKHOTO M BHYTPHOOBEKTOBOTO
PEXKUMOB B CIIY’KEOHOM MOMEIICHUH ABHUAIMOHHOW aJIMUHHMCTPAIIMU BO3JAraeTcs
Ha CTapUIEro WHCIEKTOpa IO KOMIUIAaeHC ¢ BHYTPEHHEW O0e30MacHOCTH.
JlenapraMeHT TIO TMEpPCOHAly OTBETCTBEHHBIM 3a y4eT pabouyero BpeMEHU
pabOTHUKOB ABHAITMOHHOW aIMUHUCTPAIIUH.

1.4, TlporryckHOM W  BHYTPHOOBEKTOBBIH PEKHUMBI B  CIY)KEOHBIX
MOMEIICHUSIX ABHAlMOHHON aJMUHUCTPAIMU PETJIAMEHTHPYIOTCS TPYIOBBIM
3aKoHOJATeNbcTBOM PecmyOmuku KazaxcTtaH W BHYTpEHHUMH JTOKyYMEHTaMU
ABHAIMOHHON aJIMUHUCTPAIIHH.

Hapymenne BHYTpHOOBEKTOBOTO M MPOIYCKHOTO PEXUMOB SBISETCA
JTUCIUTUTMHAPHBIM TIPOCTYIKOM M BIEYET MPUMEHEHUE MEpP OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJaTenbCcTBOM PecnyOnuku Kazaxcran.

Jlumia, BHOBb TMpHWHMMAaeMble Ha pPabOTy TPH TMOJYYCHHH AICKTPOHHON
KapThl TIPOMYCKa, B 00SA3aTEILHOM MOPSIKE MPOXOAAT HHCTPYKTAX MO MPaBUIAM
MPOMYCKHOTO U BHYTPUOOBEKTOBOTO PEXUMOB C MUCHbMEHHBIM MOATBEPKICHUEM B
xKypHane: <« KypHan  perucrpanMd = MHCTPYKTaxa O  MPOMYCKHOM |
BHYTPHOOBEKTOBOM pexknme AO «ABuannoHHas agMuHucTparus Kasaxcranay.

1.5. PaGoTHrkaM ABHAIIMOHHON aMUHUCTPAILIMH, HEOOXOIUMO COOTI0AaTh
TpeOOBaHMs MPOMYCKHOTO W BHYTPHOOBEKTOBOTO PEKUMOB, YCTAHOBJICHHBIC
HacTosimuMu  [IpaBuiamMu W OOIIETIPUHSITHIE HOPMBI TOBENEHHUSA, a TaKXKe
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o0ecrneunTh X COONIOJCHNE UHBIMU JTUIIAMU HAXOJSAIIUMCS BHYTPU MOMEIIICHUS B
ABUWANIMOHHON aIMUHUCTPAIIUU 110 UX UHULIUATUBE.

1.6. B IIpaBunax ucnonb3yrTcs CIAEAYIONINE OCHOBHBIE TOHSTHUS:

CayxeOHOe moMelieHHe: CiyXeOHble KaOWHEThl W Jpyrue IMOMEUIeHUs
ABUALIMOHHON aIMUHUCTPALINH;

IIy0an4uHo-g0CTYNHAsE YacTh 00beKTA: 3aJ]bl IPOBEICHUS COOpaHuid, 3ail
0XXUJAHUsI, TOMEILICHUS IPUEMA U BbIIaYM KOPPECTIOHICHIUH.

BHYTPHOOBEKTOBBIN peKUM: TOPSIA0K, 00eCTIeUMBAEMbI COBOKYITHOCTBIO
MEPOTPUITUI U TPABUJ, BHIOJHIEMBIX JUIIAMU, HAXOSIIUMUCST B CIYKEOHOM
NOMENIEHNY ABUAIIMOHHOW aJMUHUCTpAIlMU, B COOTBETCTBUU C TPeOOBAHUSIMHU
BHYTPEHHETO TPYJIOBOTO PACIOPSJIKA.

IIponmyckHoO#i pe:XuUM: TOPSJIO0K, OOECIEeUNBAEMBI COBOKYITHOCTHIO
MEPOTPUITHI U TIPABUJI, UCKIIFOYAIONIUA BO3MOKHOCTh OCCKOHTPOJIBLHOTO BXOJa
(BpIXOZ1a) paOOTHUKOB M TOCETUTENIEH B CIy)KeOHOE ToMelleHue ABHUAIIMOHHOM
aIMUHUCTPALIMM U BBIHOC €TI0 UMYIIIECTBA.

Cucrema koutposasi u ynpasiaeHus aoctynom (CKY/): coBokymHOCTh
COBMECTHO JCHUCTBYIOIIMX TEXHUUYECKUX CPEICTB KOHTPOJS M yIpaBICHUS
(MexaHUYecKue, AIEKTPOMEXAaHUYECKHE, AIIEKTPUYECKHUE, AIEKTPOHHbBIE
YCTPOICTBA, KOHCTPYKIIUU U POTPAMMHBIE CPEJICTBA), 00JI1aJa0NIue TEXHUIECKOH,
MH(POPMAIIMOHHON, MPOrPaMMHOM COBMECTHMOCTBIO, TIOCPEJCTBOM KOTOPBIX
OCYLIECTBIISIETCSI KOHTPOJIb U YIPABJICHUE JOCTYIIOM JIFOJIEH.

JJIEKTPOHHASI KapTa IO0JIb30BAaTeJIsl: 3JIEKTPOHHAsA IUIACTHUKOBas KapTa C
ANEKTPOHHBIM KOJOM, COJAEp’Kalllasl JaHHbIE O BIIAJEbLE, KOTOpas BbIIAETCS
CTapIIUM UHCTIEKTOPOM 10 KOMILJIA€HC ¥ BHYTPEHHEH 6€30MacHOCTH pabOTHUKAM U
pabouemMy mepcoHalIy IO TPYJOBOMY JIOTOBOPY Ha BECh MEPHOJ TPYIOBOM
NEATENIbHOCTU, PETUCTPUPYEMAsi B CHUCTEME KOHTPOJS U YIPABICHHS TOCTYIIOM
(CKVY]]) nnia nmpomycka B CiIyKeOHOE TOMEIICHHE;

Pa3oBblii NponycK: BbIJAETCS MTOCETUTENSIM ABUAIIMOHHON aAMUHUCTPAILIUU
Ha OJIHO JIMIIO, JJI OJHOKPATHOTO MOCEIICHHsI 10 (hOpME COTIIACHO MPUIIOKEHUIO 3
K HactossmuM [IpaBuiiam mnpu mpeapsaBiICHUM JOKYMEHTA YIOCTOBEPSIOLIETO
JINYHOCTb;

Hapymureab: TMIIO, COBEPIIMBIIEE WM  NBITAIOLIEECS COBEPLIUTH
HECAHKI[MOHUPOBAHHOE JECHUCTBUE, CBA3aHHOE C HAPYLICHUEM IPOIYCKHOI'O HWIIH
BHYTPHOOBEKTOBOTO pPEXHMa, a TaKXKe JIMIO, OKAa3bIBAIIIEe €My B OTOM
CO/ICHCTBHUE;

IMoceTuTenn (BU3MUTEP): JUIO, HE SABIISIONICECS paOOTHUKOM ABHAIIMOHHOMN
aIMUHUCTPAIIAN U TTOCEMIAIOIIee CIy>KeOHOE MTOMEIICHHE C pA00YUM HIIA TOCTEBBIM
BU3UTOM;

PaGoTHukm: pabOTHUKKM ABHUALMOHHONW aJMUHUCTpAIlUU, C KOTOPBIMU
3aKIIFOYEH TPYAOBOM JTOTOBOP.
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B.2. OBSI3AHHOCTHU PABOTHUKOB ABUAITMOHHOU
AIMUHUCTPALIN

2.1. PaboTHHKH 00SI3aHBI;

- 3HaTh U cOOMIOAATh NPOMYCKHOM U BHYTPUOOBEKTOBBIA PEXKUMBI,
YCTAHOBJICHHBIE B CIIYKE€OHOM MOMEUIEHUN ABUALIMOHHON aJIMUHUCTPALIUN;

- UMETh Mpu cede 3JIEKTPOHHYIO KapTy MpOIycKa, Kak sl (QUKcauuu
BXOJ1a/BbIX0JIa, TaK U JUJISl TIEPEMEILECHUs] BHYTPHU CiIy)eOHoro momeuieHus. s
¢ukcauuu MpUOBITUSA/YOBITUS HEOOXOAMMO MPWIOKHUTH SJIEKTPOHHYIO KapTy
OporycKka K JaTyuKaM, pacloJIOKEHHBIM Y BXOJIHBIX JIBeped MOMEIIeHUH,
apeH/lyeMbIX ABHALIMOHHOW aJMUHUCTpalMell, KaKk MpU BXOJ€ B CIykeOHOe
NOMEILIEHHE, TaK U MPHU BBIXO/E U3 CIYKEOHOr0 MOMEUICHUS ;

- 3allycKaTh M BBINYCKaTh ITOCETUTENIS TOJBKO TMOCJE MHUCbMEHHOIO
cornacoBanus (rmo paboueit smexkrponnoit moure Outlook m Teams) co cBoum
HEMOCPEJCTBEHHBIM PYKOBOJUTENEM, CTapIIUM HHCIEKTOPOM IO KOMIUIACHC M
BHYTPEHHEW 0€30MacCHOCTH, ACCUCTEHTOM M CTApIIUM COBETHUKOM ['eHepaibHOro
TUPEKTOPA,

- COIIPOBOXAATh BU3UTEPA (TIOCETUTENS ) BHYTPHU CITYKEOHOTO MOMEIIEHUS;

- TI0 OKOHYaHUU pabouero AHs yOupaTh Bce CIyKeOHbIE JOKYMEHTHI B
IpEeAYCMOTPEHHBIE [IJIs 3THX 1I€JIel MecTa, 3alhpaTh OKHA, IBEPHU Ha 3aMHPAIOIIHE
YCTPOWCTBA;

- o0ecreynBaTh HaJJIeKalllee XpaHEHUE JIMYHOM HIIEKTPOHHOW KapThl
IPOITyCKa, KJIIoUeld OT CIIY»KEOHBIX ITOMCIICHHM, IeYaTei, IITaMIIOB W HWHOTO
UMYIIECTBA, HAXOAIIETOCs B CIy>KeOHOM nomenieHuu. [Ipu ux yrepe HeMeyIeHHO
UH(POPMHUPOBATH CBOETO HETIOCPEICTBEHHOTO PYKOBOIUTEIIS;

- B cllydasXx OOHapy>XCHHsI B3JIOMAaHHBIX JIBEpel, OKOH, HAPYIICHHBIX
neyated (momM0) HaA JBEpAX CIYKEOHOTO IIOMEIICHHS, HeoOXoauMo 0e3
OCYIIECTBJICHHS BXO/Ia B MMOMEIICHUE, HEMEIJIEHHO COOOIIUTh 00 3TOM CTapIiemMy
MHCIIEKTOPY MO KOMIUIAEHC U BHYTpPEHHEW O€30MacHOCTH, JUO0 JHIy €ro
3aMEILAIOIIEMY U CBOEMY HEIIOCPEICTBEHHOMY PYKOBOJIUTEIIIO;

- IIPH PacTOPKEHUM TPYJOBOrO JOTOoBopa JHOO MPHU €ro IpeKpalieHuH,
CIaTh JJIEKTPOHHYIO KapTy MpOIyCKa CTaplieMy WHCIEKTOPY MO KOMIUIACHC H
BHYTpEeHHEH 0e30nacHOCTH, IMOO JIHILY €ro 3aMellaiolIeMy;

- OepeXKHO OTHOCHUTHCS K BhITaHHOM KapTe CKY /;

- ipu yrepe nu6o mpu mopue kaptel CKVY]I, paGoTHUK ABHAIMOHHON
aIMUHUCTpALIUK 0053aH BO3MECTUTh CYMMY, 3aTPAy€HHYIO Ha M3TOTOBJICHHE
JTAHHOM KapThl C YU4ETOM MoJjoxxkeHui cratbu 123 TpynoBoro kojaekca PecniyOnuku
Kazaxcran.
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B.3. BUJIbI [TPOITYCKOB, X IEVCTBUE, [TOPSJIOK O®OPMJIEHNS,
VUETA U U3BATUS

3.1. lokyMeHTOM, MPeI0CTABIISIONIUM MPAaBO BX0Aa (BbIX0/1a) B CITyKeOHOE
MOMEIIEHUe ABHAIMOHHON aJMUHUCTpPALIUM, SIBJISIETCS DJJICKTPOHHAs KapTa
nponycka. Kapra CKVY/] Bbigaercss paboTHUKaM U MpakTUKaHTaM ABHAIMOHHOMN
aIMUHUCTPALINM, @ TaKXKe JOJDKHOCTHBIM JIMIIAM T'OCYJApCTBEHHBIX OPraHOB IMPHU
npoBeaeHUU KoHTpojs. Kaprta Busutep, BbIIACTCS PAOOTHUKAMH KAaHIIEISIPUU
AJIMUHHUCTPATUBHOTO JeNapTaMeHTa MOCETUTENSIM ABUAITMOHHON aIMUHUCTpPAITUH.
[Tocne yOwbITHS TOCceTUTENss ABHUAIMOHHOW aIMHUHHCTpPAIIMU KapTa BHU3UTED,
BO3BpaniaeTcsi pabOTHUKAM KaHIEJSIPUU.

[Tepenaya 251eKTPOHHOM KapThl MPOITYCKa UHBIM JIMIIAM HE JIOMYCKAeTCS.
3.2. Jlns opra"u3aiuy MPOMYCKHOTO PEXHMa B CIY)KCOHBIX MOMEIICHUSIX
BBOJISITCSI CJICIYIOIINE BUBI IPOMYCKOB:

- noctossHHbIN ([Tpunoxenue 1);

- BpeMeHnHbIi (I[Ipunoxenue 2);

- pazoBslii (IIpunoxenue 3).

3.3. [locrosiHHbIE W BpeMEeHHbIE MpOIycka O(QOPMISIOTCS W BBIIAIOTCA
CTapIlIUM MHCIIEKTOPOM I10 KOMILJIA€HC ¥ BHYTPEHHENH 0€301acHOCTH.
3.4. ITocTosTHHBIN TTPOMTYCK BBITAETCS:

- pabOTHHMKAM, COCTOSIIIIMM B IITATE HA OCHOBAHUHU BBIMHUCKHU U3 MIPUKaA3a O
OPUHITHM JUI[a Ha paboTy, MO0 KONMUU TMpUKa3a O TPYIOYCTPOUCTRBE,
MPEICTAaBICHHOW JlemapTaMeHTOM 1O TIEpCOHAIY;

- paboOTHUKaM,  BXOIAIIMM B  KOPIHOPAaTUBHYIO  CTPYKTYpY
«QazExpoCongress», a Takxe paOOTHHKAM OpraHU3aluii, OOCITYKHBAIOIIUX IO
JIOTOBOpaM cITy>ke0HOe TToMeleHre ABHAITMOHHOW aJIMUHUCTPAIIMK Ha OCHOBaHUH
3as1BKU (MUChMa) UX PYKOBOJUTEIICH.

- IPYyTUM JIMIaM MO penieHuio ['eHepasbHOro IUpeKTopa ABUALMOHHOMN
aIMUAHHCTPALIHH.

3.5. BpemeHHbIi MPOmyCcK BBIIAETCSA:

- JWIlaM, BPEMEHHO 3aMEMIAONUM OTCYTCTBYIONIEro pabOTHUKA B
ABHMAIIMOHHON agMUHUCTpaluu (B cliydae HEOOXOIMMOCTH B JIONMYCKE K
MOMEIICHHIO, K KOTOPOMY paHee He ObLIO JI0MycKa);

- IMLIaM, OKa3bIBAIOIIUM BO3ME3/IHbIE YCIYTH;

- JIMIaM, MPUOBIBIIMM B ABHAITMOHHYIO aIMUHUCTPAIINIO HA CTAXXUPOBKY,
MPAKTUKY U B KOMaHAUPOBKY;

- JIULAM, SIBJISTFOLLIUMCST COTpYAHUKAMU roCyJapCTBEHHBIX,
MPAaBOOXPAHUTENIBHBIX U  JIPYyTMX OpPraHOB W  OpraHu3aluil, KOTOpbIE
B3aUMO/ICMCTBYIOT ¢ ABHAIIMOHHOW aAMUHUCTPAIIACH;

3.5.1. Tlpm 3aka3e BpPEeMEHHOTO TPOIMYCKa TIOCETHTENS COOOImaeTcs
JOJKHOCTD JIMIA, 3aKa3aBIIEro Mpomyck, ¢aMuivs, UMsi U OTYECTBO (MpHU €ro
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HaJW4YUU) TIOCETUTENs, HOMEp KaOuHeTa, a Takke ¢GaMius W WHULHAIBI
pabOTHUKA, OTBETCTBEHHOTI'O 32 COMPOBOXKICHUE TOCETUTEIIS.

3.6. OcHoBanueM 1si opopMIICHHsI TTPOITYCKOB JIMIIaM, YKa3aHHBIM B 11.3.5
[IpaBun, sBasieTcs MUCbMEHHOE  coryiacue  (MOJIOKUTEIBLHOE — pelIeHHUe)
['enepanbHOrO AUPEKTOpa, KYPUPYIOIIETO 3aMecTUTels [ eHepanbHOro qupekTopa
WJIU JTUII, UCTIOTHSIOMINX O0S3aHHOCTH O pe3yJibTaTaM PacCMOTPEHUS CIy:KeOHOU
3alUCKH  3aMHTEPECOBAHHBIX CTPYKTYPHBIX TMOApa3feieHuid ABHUAIMOHHON
aJMUHUCTpALNK, OPOPMUBIINX MPOITYCKA.

3.7. Tlpomyck BuU3UTEp, BBIAACTCS IMOCETUTENIO JJII PA30BOr0 MPOXojaa B
cityke0Hoe roMeleHne ABUallMOHHOW aaMuHucTpanuu B padoune nuu ¢ 08.30 no
17.30 4gacos. [lna mocerurtened KaHLEIApUM ABHALIMOHHOW aJIMUHUCTPALUHA U
noJiyyaTesieil TOCyAapCTBEHHBIX YCIOYT (nmpuem © chada JOKYMEHTOB) IPOIYCK
BbijaeTcss B paboume gHU ¢ 09.00 mo 18.30 wacom. Ilpomyck He sBIseTcs
MJTACTUKOBOM KapTOM C 3JIEKTPOHHBIM KOJIOM.

Brinaua poIrycka BU3UTED, OCYIIECTBIISICTCS PabOTHUKOM
AIMUHHCTPATUBHOTO JIeMIApTaMEHTa TOCJIC€ YTOYHEHUS IEJIU  IOCCIICHMUSI
nocetutens. [Ipoxon B ciyxeOHOe mMoMelieHue ABHAIMOHHON aJIMHHUCTpAIlUU
MOCETUTEISIMA ~ OCYIIECTBIISIETCSI  CTPOTO B COMPOBOXKJACHMHM  PaOOTHHUKA
ABHAIIMOHHON aIMUHUCTPALIMM HA BCE BpeMs IPeObIBAHUS.

[locnie okoHuaHUs BU3WTA MPOMYCK BU3UTEP CHAETCA paOOTHHUKY, paHee
BBIJIABIIEMY JAHHBIN MPOMYCK, MO0 3aMeNIaroeMy ero JUILY.

3.8. B cityuae npoBeieHHs] CEMHUHApPOB, COBEIIaHU, KOH(MEPEHIUH, IPYTUX
MEPOIPUSTUN  TPOXOJ TMOCETUTENe B  CIyXKeOHOEe TOMENIEHHE MOXKET
OCYHIECTBIIATBCS HAa OCHOBAHUM CIIMCKAa, COCTABJIEHHOI'O 3aWHTEPECOBAHHBIM
nojapasieieHueM ABHAlMOHHOM aJMUHHUCTpalMH. B cHucke yka3bIBaeTcs:
dbammus, ums, ordyectBo, MMH yuactHuka meponpusatust (Ipy HaJIWYUH), MECTO
paboTHI, TOJDKHOCTb.

3.9. [Ipoxox B cinyxeOHOE TOMEIIEHHUE JIUI[ MO MPOIyCKaM BHU3HUTED H
CIIMCKaM YKa3aHHbIM COTJIaCHO T1.3.8, OCYILUECTBISIETCS NpPH MNPEAbsIBICHUU
YAOCTOBEPEHUS]  JMYHOCTH, TMAcClmopTa, a TakKKe MHBIX JOKYMEHTOB,
YIOCTOBEPSIIONUX JHUYHOCTh, MPU OSTOM PaOOTHUKOM AJIMUHUCTPATHBHOTO
JEMapTaAMEHTA BeeTCH KYPHAJI (KHUIa) npuema, rjae 3anucbisaercs aara, ®HO
MOCETUTEJISA, CYTh BOIIPOCA M HA esKeHe/1eJIbHOI OCHOBE NMPeI0CTABIAKT CIIUCOK
noceruresnei ['eHepasibHOMY TUPEKTOPY.

3.10. IIpu BBImAYe TPOIMYCKOB JHMIIAM, TMPHUHSATBIM Ha padoTy B
ABHAIMOHHYIO aJIMUHUCTPAIMIO, CTapUIMA HWHCIEKTOp M0 KOMIUJIA€HC U
BHYTpPEHHEW 0€30MaCHOCTH WHCTPYKTUPYET UX MO POCHUCH 00 YCTAaHOBJIEHHOM B
ABHMAIIMOHHON AIMUHUCTPAIIMN TPOIMYCKHOM W BHYTPHOOBEKTOBOM PEXKHMAX,
MOPSIAKE TOJB30BaHUSL DSJEKTPOHHOM KapTol MpOMycka, HEOOXOAMMOCTH €&
OEpeXXHOrO  XpaHEHHUs, TMPEayNpexkaaeT o0 OTBETCTBEHHOCTH 3a YTEpIO
AJIEKTPOHHOM KapThl MPOITyCKa WIH Nepeaady e€ Ipyromy Juily.
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JHloBenenne Hactosimmx [IpaBuim 10 paOOTHHUKOB, paHEe TPHUHATHIX B
ABHMAIMOHHYIO aIMHUHHUCTPAIIMIO, BO3JIAaraeTcsi Ha PYKOBOAMUTENEH IITaTHBIX
noApaseacHuit ABHAIIMOHHON aJIMUHUCTPAIINH, B KOTOPBIX OHU pabOTaloT.

3.11. TlocTosiHHBIE ~ DJIEKTPOHHBIE  KapThl  MPOMYyCKa, MO  Mepe
HEOOXOIMMOCTH, MOJyuIekar oOued 3ameHe. llpumenmme B HErogHOCTH
AJIEKTPOHHBIE KapThl MPOIyCKa 3aMEHSIOTCS HemeqieHHO. OTHOBpPEMEHHO, B
MPOIIECCE 3aMEHBI MOCTOSIHHBIX JIEKTPOHHBIX KapT MPOIYCKa, MepecMaTpUBaeTCs
3aMpoTrpaMMHUPOBAHHBIN B HUX PEKHUM JIOCTYTIA.

3.12. JlokymeHTaMu, JalOIIMMU MPaBO Ha BHOC (BBO3), BBHIHOC (BBIBO3)
MaTepuagbHbIX  IIEHHOCTEM B  CIy)XeOHOe  MOMeIIeHHe  ABHAIMOHHOU
aIMUHUCTpALIMM SBJISIIOTCA MaTepualibHbi nponyck AO «QazExpoCongress»,
o(OpMIICHHBIN HA/IJIEKAITUM 00pa3oM.

MartepuallbHBIH MPOITYCK Ha BHOC (BBO3), BEIHOC (BBIBO3) JIA€T MIPABO JIUITY
WK pabOTHUKY TIEpPEeMEINaTh MaTepHabHbIC IIEHHOCTH IPU HAIWYUU y HETO
JIOKYMEHTA, YI0CTOBEPSIOIIETO JUYHOCTb, WIn KOPIIOPaTHBHOTO
UCHTU(DUKAIIMOHHOTO IOKYMEHTA, €CJIU JIUIIO SBIISIETCS PAOOTHUKOM.

MartepuallbHbIH TIPOITYCK Ha BHOC (BBO3), BBIHOC (BBIBO3) IOITUCHIBACTCS
MaTEPHUAIbHO-OTBETCTBEHHBIM JIUIIOM M PaOOTHUKOM, OGOPMIISIONIMM JAHHBIHI
JOKYMEHT M 3aBepseTcs Tedarbio ABHUANMOHHOM aamMuHucTpauuu. lloamucu
JOJDKHBI OBITH ¢ pacin(poBKO.

Cnucok paOOTHUKOB, HMMEIOUIUX MPaBO TMOJNUCH HAa MaTepHAIbHBIN
NPOIYCK, yTBepXKAaeTcsi ['eHepaibHBIM TUPEKTOPOM MM €ro 3aMEeCTUTENISIMH,
KypHUPYIOLUIUMHU COOTBETCTBYIOIINE HANIPABICHUS.

3.13. TIlpu HeobxomumocTH  (POTO-BHACOCHEMKA  IMOCETUTEISIMHU
OCYIIECTBIISIETCSI B MIPUCYTCTBUM COIPOBOXKIAIONIETO PAaOOTHUKA MOApPA3ACIICHUS
ABHAIMOHHON aJIMUHUCTPAIIUH.

B.4. OPTAHU3ALMA ITPOITYCKHOI'O 1 BHYTPUOBBEKTOBOI'O
PEXKUMA

4.1. Bxon (BbIXOJ) paOOTHUKOB W  TOCETUTENECH  ABHAIIMOHHOUN
aIMUHUCTPALIUM OCYILIECTBIISIETCS B TOPSAKE, YCTAHOBJICHHOM HACTOSIIUMHU
[TpaBuiiamu.

4.2. PaOOoTHHKY ABHMAIIMOHHON aJMUHUCTPAIIMN TIOCEIIAIOT CIIy)KeOHOE
noMelIeHue B paboyee BpeMsi, ycTaHoBlieHHOe [IpaBunamu TpynoBOro pacnopsjika
AO «ABuanuoHHas aniMuHucTpaiusa Kazaxcrana», yrBepKIeHHBIX | eHepabHbIM
JUPEKTOPOM ABHAIIMOHHON aIMUHUCTPALIUH.

4.3. B cnydae ciyxeOHON HEOOXOAMMOCTH pPaOOTHUKH ABHAITMOHHOU
aIMUHUCTpPALIMM MOTYT MOCENIaTh CIyKeOHOe MOMEIleHHe B Hepabouee BpeMs U
BBIXOJIHBIC JTHHU.

4.4. Jlonyck K MOMEIIEHHUIO, B KOTOPOM XPAHSTCA MEPCOHATbHBIE JAHHBIE,
OTHOCSIIIIMECS K JAeSTEIbHOCTH JlenmapTaMeHTa JULIEH3UPOBAHUS, IPEJOCTABISAETCS
UCKJIIOYUTEIBHO COTPYAHUKAM JAHHOTO JIeIapTaMEeHTa.
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4.5. HaxoxJieHre nmoceTutesie u 00CIyKUBAIOIIEro nmepcoHana B opucax
ABUAITMOHHON aaMUHUCTpAallid B Hepabodyee BpeMs U BBIXOJHBIC JHU
COTJIacoOBBIBaeTCA ¢ [ eHepalbHBIM TUPEKTOPOM UJTH €TO 3aMECTUTEISIMHU.

4.6. B ciywae BbI30Ba OpuTrajibl CKOpod moMomu B opuc ABHALMOHHON
aJIMAHUCTPALIMY, JIUI0, BBI3BABIIEE CKOPYIO TIOMOINb, OOECHEYMBaET BXOJ
paboTHUKAM CKOpO#l moMomu 0e3 opopMIIEHUsI MPONyCKa C CONPOBOXKIACHUEM B
3ajanue. B cimywae, eciu BBI3BaBIEE JUI0 HE MMEET BO3MOXKHOCTH BCTPETHTH
pabOTHUKOB CKOpPOW TIOMOINM, TO 3TO BIpaBe OCYIIECTBUTH 000N Iapyroi
paboOTHUK ABHAIIMOHHOM aIMUHUCTpAIUH.

4.7. Jlonmyck B cimykeOHOE MOMEIICHNE TPEICTABUTENICH TOCY1apCTBEHHBIX,
PaBOOXPAHUTEIBHBIX OPraHOB W HMHBIX KOHTPOJIUPYIOIIUX TOCYIapCTBEHHBIX
OpPTaHOB OCYIIECTBJISIETCSI B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM PecmyOmuku
Kazaxcran u HacTosmumu [IpaBunamu.

4.8. Tlepen BBIXOJIOM M3 CIYXEOHOTO MOMEIIECHUS PAaOOTHHK TPOBEPSICT
HAJIeKHOCTh 3aKPBITUS OKOH, OTKJIFOYAET JJIEKTPONPHUOOPHI M3 CETH, BBIKIIOYACT
KOHJIUIIMOHEP, TIOCIIC YETO 3aKPBhIBACT HA 3aMOK KaOMHETHYIO JIBEPb.
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KOCBIMIIA / TTPUJIOKEHUE / ANNEX Nel,2

[Mpunoxenne 1,2
K [IpaBuiiaM nponycKHOro u
BHYTPHOOBEKTOBOTO
peXHuMa B CITy’)KEOHOM ITOMETIIEHUHN
ABHaNMOHHON aIMUHHICTPAINN

dopma
OO6pasel MOCTOSSHHOW U BPEMEHHOM AJIIEKTPOHHOM KapThl MPOITyCKa

Jlorotun AAK

Nwmst
damunust
®doTo paboTHHKA
JenaprameHT
JIOJKHOCTB

Homep nokymenrta

W nenaTndukanmoHHbII HOMEP KapThI
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KOCBIMIIA / ITPUJIOKEHUE / ANNEX No3

[Ipunoxenue 3
K [IpaBriiaM IpoIrycKHOro u
BHYTPHOOBEKTOBOT'O
peKUMa B CITY’)KEOHOM TTOMEIICHUN
ABHaINMOHHON aJMUHUCTPAIIAN

OO6pa3er] IaCTUKOBOW KapThl MPOMyCKa BU3UTEP

VISITOR
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SECTION C

C.1. GENERAL PROVISIONS

1.1. These Rules of admission and in-situ regime (hereinafter - Rules) are the
main document defining a unified procedure for organization of admission and in-
situ regime in JSC “Aviation Administration of Kazakhstan” (hereinafter - Aviation
Administration), located at the address: Astana, Monrilik EI Avenue, building 55/15,
block 2.3.

The requirements of the Rules are mandatory for all employees of JSC
“Aviation Administration of Kazakhstan” (hereinafter - Aviation Administration)
and visitors (visitors).

1.2. The objectives of pass and in-service regimes are to ensure work safety
and information security, safety of tangible assets and documents containing
commercial and other secrets, careful storage of electronic pass cards, as well as to
prevent unauthorized persons from entering the office premises and unauthorized
entry of visitors.

1.3. The Senior Compliance and Internal Security Inspector shall be in charge
of control over the provision of access and intra-object regimes in the office premises
of the Aviation Administration. The Personnel Department is responsible for
accounting of working hours of the employees of the Aviation Administration

1.4. Pass and in-service regimes in the office premises of the Aviation
Administration shall be regulated by the labor legislation of the Republic of
Kazakhstan and internal documents of the Aviation Administration.

Violation of intra-object and pass regimes is a disciplinary offense and entails
the application of liability measures in accordance with the legislation of the
Republic of Kazakhstan.

Persons who are newly hired when receiving an electronic pass card, are
obligatorily instructed on the rules of access and intra-object regime with written
confirmation in the journal: “Journal of Registration of Instruction on access and
Intra-object regime of JSC ‘Aviation Administration of Kazakhstan’.

1.5. Employees of the Aviation Administration shall comply with the
requirements of admission and intra-object regime established by these Rules and
generally accepted standards of behavior, as well as ensure their compliance by other
persons inside the premises of the Aviation Administration on their initiative.

1.6. The following basic concepts shall be used in the Rules;

Office space: offices and other premises of the Aviation Administration;

Publicly accessible part of the facility: meeting rooms, waiting room, rooms
for receiving and issuing correspondence.

Intra-object regime: an order provided by a set of measures and rules
performed by persons staying in the official premises of the Aviation Administration
in accordance with the requirements of the internal labor regulations.
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Access control: an order provided by a set of measures and rules that excludes
the possibility of uncontrolled entry (exit) of employees and visitors to the premises
of the Aviation Administration and removal of its property.

Access Control and Management System (ACMS): a set of jointly operating
technical means of control and management (mechanical, electromechanical,
electrical, electronic devices, designs and software), having technical, information
and program compatibility, by means of which access control and management of
people is performed.

Electronic user card: an electronic plastic card with an electronic code
containing data on the owner, which is issued by the Chief Compliance and Internal
Security Officer to employees and working staff under an employment contract for
the entire period of employment, registered in the access control and management
system (ACS) for access to the office premises;

One-time pass: issued to visitors of the Aviation Administration for one
person for a single visit in the form according to Annex 3 to these Rules upon
presentation of an identity document;

Violator: a person who has committed or is attempting to commit an
unauthorized action related to violation of the pass or facility regime, as well as a
person assisting him/her in this;

Visitor (visitor): a person who is not an employee of the Aviation
Administration and who visits an office with a working or guest visit;

Employees: employees of the Aviation Administration with whom an
employment contract is concluded.

C.2. DUTIES OF AVIATION ADMINISTRATION EMPLOYEES

2.1. Employees shall;

- know and observe the access and intraobject modes set in the service room
of the Aviation Administration;,

- carry an electronic pass card, both for fixing the entrance/exit, and for
moving inside the office premises. To record arrival/departure, it is necessary to
attach an electronic pass card to the sensors located at the entrance doors of the
premises rented by the Aviation Administration, both at the entrance to the office
premises and at the exit from the office premises;

- launch and release the visitor only after written approval (by working email
Outlook and Teams) with his immediate supervisor, senior compliance and internal
security inspector, assistant and senior adviser to the General Director;

- accompany the visitor (visitor) inside the office premises;

- at the end of the working day, remove all service documents to the places
provided for this purpose, lock windows, doors with locking devices;
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- ensure proper storage of personal electronic card of pass, keys from office
premises, seals, stamps and other property located in office premises. If they are lost,
immediately inform their immediate supervisor;

- in cases of detection of broken doors, windows, broken seals (seals) on the
doors of the office premises, it is necessary without entering the premises,
immediately inform the senior compliance and internal security inspector, or his
deputy and his immediate supervisor;

- upon termination of the employment contract or upon its termination, hand
over the electronic pass card to the senior compliance and internal security inspector,
or to the person replacing him;

- take care of the issued MCDS card;

- in case of loss or damage to the MCDS card, the employee of the Aviation
Administration is obliged to reimburse the amount spent on the production of this
card, taking into account the provisions of Article 123 of the Labor Code of the
Republic of Kazakhstan.

C.3. TYPES OF PASSES, THEIR EFFECT, PROCEDURE FOR
REGISTRATION, REGISTRATION AND WITHDRAWAL

3.1. The document granting the right to enter (exit) the office of the Aviation
Administration is an electronic pass card. The MCDS card is issued to employees
and trainees of the Aviation Administration, as well as to officials of state bodies
during control. Visitor card is issued by employees of the Office of the
Administrative Department to visitors of the Aviation Administration.

After the departure of the visitor of the Aviation Administration, the card
visitor is returned to the employees of the office.

Transfer of the electronic pass card to other persons is not allowed.

3.2. To organize access control in office premises, the following types of
passes are introduced:

- permanent (Appendix 1);

- temporary (Appendix 2);

- one-time (Appendix 3).

3.3. Permanent and temporary passes are issued and issued by the Senior
Compliance and Internal Security Officer.

3.4. A permanent pass is issued:

- employees who are in the state on the basis of an extract from the order on
hiring a person, or a copy of the order on employment submitted by the Personnel
Department;

- employees included in the corporate structure of QazExpoCongress, as well
as employees of organizations serving the office premises of the Awviation
Administration under contracts on the basis of an application (letter) from their
managers.
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- to other persons by decision of the Director General of the Aviation
Administration.

3.5. Temporary pass is issued:

- persons temporarily replacing an absent employee in the Aviation
Administration (if necessary, in admission to a room to which there was no previous
admission);

- persons providing paid services;

- persons who arrived in the Aviation Administration for internship, practice
and business trip;

- persons who are employees of state, law enforcement and other bodies and
organizations that interact with the Aviation Administration;

3.5.1. When ordering a temporary pass of a visitor, the position of the person
who ordered the pass, the last name, first name and patronymic (if any) of the visitor,
the number of the office, as well as the last name and initials of the employee
responsible for accompanying the visitor are reported.

3.6. The basis for issuing passes to the persons specified in clause 3.5 of the
Rules is the written consent (positive decision) of the Director General in charge of
the Deputy Director General or persons performing duties based on the results of
consideration of the memo of the interested structural units of the Aviation
Administration that issued the passes.

3.7. Visitor pass is issued to the visitor for a one-time passage to the office of
the Aviation Administration on working days from 08.30 to 17.30 hours. For visitors
to the office of the Aviation Administration and recipients of public services
(acceptance and delivery of documents), a pass is issued on weekdays from 09.00 to
18.30 hours. The pass is not a plastic card with an electronic code.

Issuing a visitor pass is carried out by an employee of the Administrative
Department after clarifying the purpose of visiting the visitor. Access to the office
of the Aviation Administration by visitors is strictly accompanied by an employee
of the Aviation Administration for the entire period of stay.

After the end of the visit, the visitor's pass is handed over to the employee who
previously issued this pass, or to the person replacing him.

3.8. In the case of seminars, meetings, conferences, other events, the passage
of visitors to the office premises can be carried out on the basis of a list compiled by
the interested unit of the Aviation Administration. The list shall include: name,
patronymic, 1IN of the participant of the event (if any), place of work, position.

3.9. Access to the office premises of persons with visitor's passes and lists
specified in accordance with Clause 3.8 is carried out upon presentation of an
identity card, passport, as well as other identity documents, while an employee of
the Administrative Department keeps a reception log (book), where the date, name
of the visitor, the essence of the issue are recorded and on a weekly basis provide
the list of visitors to the Director General.

3.10. When issuing passes to persons hired by the Aviation Administration,
the senior compliance and internal security inspector instructs them against signature
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about the access and intraobject modes established in the Aviation Administration,
the procedure for using the electronic pass card, the need for its careful storage,
warns of responsibility for the loss of the electronic pass card or its transfer to
another person.

The communication of these Rules to the employees previously admitted to
the Aviation Administration is entrusted to the heads of the staff units of the Aviation
Administration in which they work.

3.11. Permanent electronic pass cards, as necessary, are subject to general
replacement. Worn out electronic pass cards are replaced immediately. At the same
time, in the process of replacing permanent electronic pass cards, the access mode
programmed in them is revised.

3.12. The documents giving the right to bring (import), take out (export) of
material assets to the office of the Aviation Administration are the material pass of
QazExpoCongress JSC, duly issued.

A material entry (import), removal (export) pass entitles a person or an
employee to move material assets if he has an identity document or a corporate
identification document, if the person is an employee.

A material entry (import), removal (export) pass shall be signed by a material
responsible person and an employee who draws up this document and certified by
the seal of the Aviation Administration. Signatures must be decrypted.

The list of employees entitled to sign a material pass is approved by the
General Director or his deputies in charge of the relevant areas.

3.13. If necessary, photo-video filming by visitors is carried out in the
presence of an accompanying employee of the Aviation Administration unit.

C.4. ACCESS AND FACILITY MANAGEMENT

4.1. Entry (exit) of employees and visitors of the Aviation Administration is
carried out in the manner prescribed by these Rules.

4.2. Employees of the Aviation Administration visit the office premises during
working hours established by the Labor Regulations of JSC "Aviation
Administration of Kazakhstan," approved by the General Director of the Aviation
Administration.

4.3. In case of official need, employees of the Aviation Administration can
visit the office premises outside working hours and weekends.

4.4. Admission to the premises in which personal data related to the activities
of the Licensing Department are stored is granted exclusively to employees of this
department.

4.5. The presence of visitors and service personnel in the offices of the
Aviation Administration outside working hours and weekends is agreed with the
Director General or his deputies.
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4.6. If an ambulance team is called to the office of the Aviation
Administration, the person who called the ambulance provides entry to ambulance
workers without issuing a pass with accompaniment to the task. If the caller is unable
to meet ambulance workers, then any other employee of the Aviation Administration
has the right to do so.

4.7. Admission to the office premises of representatives of state, law
enforcement agencies and other controlling state bodies is carried out in accordance
with the legislation of the Republic of Kazakhstan and these Rules.

4.8. Before leaving the service room, the employee checks the reliability of
closing the windows, turns off the electrical appliances from the network, turns off
the air conditioner, and then locks the cabinet door.
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KOCBIMIIA / TTPUJIOKEHUE / ANNEX Nel,2

Appendix 1,2
to the Rules of Access and Internal Facility
mode in the service room of the Aviation Administration

Form
Sample permanent and temporary electronic pass card

AAK logo

name

Surname
Employee photo

Department

Position

document number

Card Identification Number
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KOCBIMIIA / ITPUJIOKEHUE / ANNEX No3

Appendix 3
to the Rules of Access and Internal Facility
mode in the service room of the Aviation
Administration
Form
Sample of plastic card of visitor pass

VISITOR
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